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GOOD  MANAGEMENT 


GOOD  MANAGEMENT  is  sound  judgment  based  on  past  experience.  But 
it  is  only  the  experience  that  is  used  that  profits  a  business.  As  a  concern  , 
pushes  its  way  through  the  channels  of  commercial  life,  every  shoal  and  hazard 
is  negotiated  time  and  again.  The  right  course  can  always  be  seen  if  the  facts 
of  past  experience  are  instantly  at  hand  for  use  as  the  basis  of  day-to-day 
decisions. 


THE  TURNING  POINT  in  the  growth  and  profits  of  any  business  comes 
when  the  facts  of  the  past  are  made  available  for  the  decisions  of  the  present. 
That  means  they  must  be  visible.  Hidden  facts  are  not  merely  hard  to  find. 
They  are  all  too  apt  to  be  forgotten  facts — lost,  for  all  practical  purposes, 
at  the  very  moment  when  they  are  most  vital.  For  it  is  always  easier  to  fore¬ 
cast  the  future,  when  yon  have  the  facts  of  past  experience  clearly  before  you. 


UNANSWERED  QUESTIONS  and  sound  decisions  do  not,  can  not,  go 
together.  Unless  the  answers — and  the  right  answers — are  automatically 
presented,  management  becomes  guesswork  .  .  .  the  most  risky  of  all  gambles! 


&hsimclex 


POSTINDEX  ANSWERS  QUESTIONS — completely.  For  to  make  facts 
visual  is  to  make  them  vocal.  And  when  facts  speak,  questions  become  self¬ 
answering.  Postindex  does  all  that,  and  more.  For  just  as  Postindex  provides 
the  turning  point  in  good  management,  so  is  Postindex  by  its  very  nature* 
the  turning  point  in  visible  record  keeping.  Postindex  makes  it  simple  instead 
of  complex,  economical  instead  of  costly,  speedy  instead  of  cumbersome,  sure 
stepping  and  versatile  in  its  all  pervading  common  sense  ...  as  the  pages  of 
this  book  will  reveal  so  convincingly  to  you. 


*The  patented  Fostindex  self  -aligning  trunnion  wire  card-holder. 


POSTINDEX 

PUTS  EXPERIENCE  TO  WORK 
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WITHOUT  THE  RIGHT  ANSWER^ 
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HOW  ABOUT  YOUR  CUSTOMERS  AND 
PROSPECTS  ? 


How  many  unsold  prospects  have  you  in  each  territory?  How 
many  customers  buy  only  partially  from  you?  How  many  have 
stopped  buying — and  when?  Which  customers  require  more 
sales  attention?  Which  ones  are  tapering  off  in  their  buying 
from  you?  Which  are  your  key  accounts?  What  makes  them 
important — volume?  class  buying?  or  prompt  pay? 


Which  ones  sell  best?  Which  ones  are  slow  movers?  Why?  Do 
they  need  special  sales  attention — or  special  sales  promotion? 
Which  products  are  losing  out  to  competition?  Which  products 
are  most  profitable?  Which  have  the  lowest  sales  costs? 
Which  ones  deserve  special  promotions  right  now? 


HOW  ABOUT  YOUR  SALESMEN? 


What  men  are  up  to  quota?  Which  ones  are  over  quota? — or  falling  behind 
quota?  What  is  the  relationship  of  each  man  to  each  product — is  he  neglecting 
the  good  lines  or  overlooking  the  products  you  should  be  selling  right  now?  Is 
he  making  enough  calls  and  the  right  calls?  Is  his  sales  expense  in  line  or  out  of 
line?  Is  he  getting  new  accounts — and  how  many? 


HOW  ABOUT  YOUR  PRODUCTS  ? 


HOW  ABOUT  YOUR  TERRITORIES  ? 


Are  they  too  large  or  too  small?  Which  ones  have  good  distribution — and  which  are  under¬ 
developed?  What  territories  need  immediate  attention,  special  promotions,  extra  salesmen  or  a 


change  in  salesmen? 


With  Postindex  sales  control,  the  answers  to  all  these  questions  —  and  hundreds  like  them 
instant  command,  always  up-to-date  and  a  sure  reliance  for  right  decisions. 


are  at  your 
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!..yOU  MANAGE  IN  THE  DARK 


STOCK  CONTROL? 


HOW  ABOUT  YOUR  INVENTORY  ? 

Which  items  need  reordering?  Which  are  overstoeked?  Whieh 
are  obsolete?  What  is  the  time  sehedule  for  each  item?  How 
fast  is  it  used?  How  long  will  it  last?  What  is  the  minimum 
that  can  be  safely  in  stock  before  reordering?  How  do  you 
know  when  that  minimum  is  reached?  Is  that  minimum  auto¬ 
matically  changed  with  increases  or  decreases  in  production? 
What  is  the  stock  number  of  each  item?  Where  is  it  kept  in 
the  stock  room? 


HOW  ABOUT  YOUR  PURCHASING  ? 

What  goods  are  on  order?  From  whom  were  they  ordered?  How 
will  they  be  shipped?  When  will  they  be  received?  What  is  the 
price?  How  many  quotations  did  you  receive?  Who  made 
them?  What  orders  should  be  plaeed  today?  this  week?  this 
month?  this  year?  How  are  priees — rising,  firm  or  falling?  Should 
you  anticipate  your  buying  to  protect  against  rising  markets 
— or  should  you  buy  sparingly  against  a  falling  market?  How 
are  deliveries — prompt,  uncertain,  slow?  Do  you  need  new 
sources  of  supply?  Are  you  having  trouble  with  any  items 
beeause  of  poor  quality,  lack  of  uniformity,  packuig,  shipping 
or  delivery?  Is  special  inspection  or  special  instruction  neces¬ 
sary?  Which  items  are  apt  to  have  a  change  in  specifieations? 


Stock  control  and  buying  control — they  always  should  go  hand-in-hand — have  such  a  direct 
bearing  on  production  costs  that  any  ”slip-up”  here  is  too  expensive  to  be  tolerated.  Capital  that 
is  needlessly  tied  up  in  inventory  is  frozen  capital.  Material  not  on  hand  when  needed  can  wreck 
a  production  schedule.  But  with  Postindex  stock  and  purchasing  control,  there  isn’t  any  question 
at  any  time.  You  have  what  you  need  when  you  need  it — no  more  and  no  less — from  the  right 
sources  at  the  right  prices.  And  no  business  can  get  along  without  that  kind  of  control  today. 


POSTINDEX 

REVEALS  THE  RIGHT  ANSWERS 
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you  HAVE  QUESTIONS  TO  ANSWER 


Which  customers  deserve  credit — and  how  much?  What  is  the  relative  delinquency  of  each 
customer?  What  action  has  been  taken  to  secure  past  due  accounts?  Will  your  present 
records  on  accounts  receivable  answer  those  questions  whenever  you  ask  them?  Postindex 
gives  you  day-to-day  credit  control  and  reduces  the  interest  lost  on  capital  tied  up  in  de¬ 
linquent  accounts.  It  makes  this  data,  so  vital  to  profits,  as  current  as  your  daily  newspaper 
and  as  accurate  as  a  bank  statement. 


Are  rising  costs  narrowing  your  profit  margins?  Are  your  prices  in  line  with  your  costs? 
When  costs  increase,  how  soon  do  you  know  it?  Do  costs  go  down  as  production  increases? 
Are  yon  sure — and  why?  Well,  you  are  sure  with  Postindex  because  you  know  exactly  where 
you  stand  on  a  day-to-day  basis.  And  management  has  no  more  important  problems  than 
cost  control  today. 


Is  there  too  mueh  red  tape  in  your  employee  history  and  payroll  systems?  Can  you  get  out 
your  social  security  tax  reports  on  time?  Can  yon  tell  what  you  want  to  know  about  a 
worker  when  you  want  to  know  it?  What  is  he  doing  now?  What  is  his  past  record?  Is  he 
qualified  for  advaneement?  Does  he  fail  to  ^'fit  in”?  What  is  his  background,  his  references, 
his  training,  or  his  present  value  to  you?  Postindex  keeps  those  answers  where  management 
can  make  instant  decisions  and  the  Postindex  Library  contains  the  exact  form  for  almost 
every  requirement  in  personnel  direction. 
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IN  ANY  BUSINESS  OR  PROFESSION 


Near  facts,  incorrect  facts,  hard-to-get  facts  have  no  place  in  banking.  For  a  bank  is  sup¬ 
posed  to  be  an  errorless  institution — and  properly  so.  A  bank’s  records  must  ever  be  in  usable 
form — wbicb  makes  Postindex  of  special  value  to  financial  institutions.  In  banking,  problems 
must  not  only  be  met  as  they  arise  but  often  anticipated  in  advance.  Yet  that  can  only  be 
done  where  there  is  complete  knowledge  of  past  and  present  experience.  Such  knowledge 
must  depend  on  facts  being  completely  at  band  when  the  emergency  arises — not  after¬ 
ward — and  Postindexed  records  do  that  very  thing! 


It  is  not  enough  to  have  public  utility  records  "efficient”  in  the  sense  that  they  are  accurate 
and  adequate.  For  there  is  always  the  public  to  consider  and  every  utility  company  knows 
what  a  furore  a  simple  error  can  start.  The  speed,  simplicity,  reduction  in  clerk  labor,  and 
condensation  of  inter-related  records  effected  with  Postindex  make  it  outstandingly  ap¬ 
plicable  to  public  utility  management.  Postindex  has  devised  and  installed  many  new  and 
unique  systems  in  public  utility  work  that  the  management  of  every  public  utility  company 
will  be  interested  in  knowing  about. 


The  farther  a  profession  takes  one  from  business  the  greater  the  need  for  businesslike 
record  keeping.  The  doctor,  the  dentist,  the  lawyer,  the  educator,  the  government  executive 
— local,  state  or  federal — have  problems  in  record  keeping  of  vital  connection  to  their  reputa¬ 
tion  and  standing.  Such  problems  should  not  be  overlooked  or  postponed  for  Postindex 
will  look  after  most  of  them  for  you — automatically,  in  most  instances,  and  economically, 
speedily  and  surely  in  all  instances.  Consult  with  a  Postindex  representative — he  will  plan 
real  economies  for  you — and  the  record-keeping  part  of  your  work  will  become  one  of  those 
minor  concerns  because  it  will  practically  take  care  of  itself! 


POSTINDEX 
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FLASHES  THE  RIGHT  FACTS 


VISIBLE 


RECORD  KEEPING 


THAT  SIMPLIFIED  ALL  RECORD  KEEPING 


Who  would  think  that  two  little  trunnions,  ingeniously  mounted  on  a  few  inches  of 
wire,  would  revolutionize  the  art  of  record  keeping? 

Yet  that  simple  invention — the  Postindex  self-aligning  trunnion  wire  card-holder* — 
marked  the  turning  point  in  making  the  visible  record  idea  completely  simple  and 
completely  suitable  for  all  types  of  records  in  all  kinds  of  business. 

For  the  self-aligning  trunnion  wire  makes  Postindex  the  simplified  way  to  simplify 
records.  Observe  a  Postindex  file  in  operation  and  you  get  the  point — instantly!  And 
you  sense,  too,  that  here  is  a  system  that  has  been  basically  engineered  along  the  right 
lines  to  do  its  work  with  precision  and  speed. 

There  is  a  freedom  from  finger  fumbling  you  are  quick  to  appreciate  with  Postindex. 
For  the  card  turns  on  the  trunnion  wire — the  most  natural  of  motions — and  lays  back 
flat,  automatically.  That  permits  one-hand  posting  as  it  can  be  done  in  no  other 
way.  It  permits  four  record  forms  in  one  card — and  many  multiples  thereof.  It  means, 
too,  that  every  card  has  its  visible  index  always  in  sight  whether  it  is  in  the  up  or 
down  position 

Another  basic  advantage  is  that,  since  the  card  rides  on  the  wire,  the  wear  is  on  the 
wire  and  not  the  card.  It  is  the  easiest  system  to  assemble,  the  easiest  to  shift  in  single 
units  or  in  groups,  from  one  part  of  a  tray  to  another  or  from  one  tray  to  another  tray. 
There  is  nothing  to  wear  out.  The  trunnion  wires  keep  the  records  in  perfect  alignment 
and  give  each  tray  an  exact  capacity  at  all  times. 

And  all  of  these  advantages  follow  the  use  of  the  Postindex  Trunnion  Card  Holders. 
No  matter  how  much  or  how  little  you  may  have  used  visible  records  in  the  past,  it  is 
not  possible  to  appreciate  tbe  full  possibilities  of  visible  record  keeping  until  you  see 
Postindex  in  action — or  until  you  know  the  remarkable  condensation  of  records  that 
can  be  effected  in  a  single  Postindex  system.  Once  understand  the  functions  of  the 
trunnion  and  it  is  clear  that  Postindex  operates  as  no  other  system  can  operate. 

*  PATENTED 


POSTINDEX 
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SPEEDS  UP  THE  WORK 


THE  SELF-ALIGNING  TRUNNION  WIRE 


THE  EASIEST  SYSTEM 


TO  INSTALL,  OPERATE 


^  SLIP  IT  THROUGH  THE  FORM 

Just  ^thread''  the  trunnion  wire  through  the  two  holes 
in  the  four -page  form.  It's  done  in  a  split  second — for 
it's  the  most  natural  of  actions — and  small  or  large 
forms  are  handled  e(pially  fast. 


SNAP  IT  IN  PLACE 

Engage  the  trunnion  under  the  channel  ledge.  Then, 
bending  the  wire  slightly — it's  oil  tempered  steel  for  the 
purpose — snap  the  other  trunnion  in  place.  It's  all  done 
with  the  proverbial  "twist  of  the  wrist." 


CHECK  THE  19  OUTSTANDING  POSTINDEX  ADVANTAGES 

1 

Patented  Trunnion  Wire 

2 

Easiest  to  Insert 

3 

Quickest  to  Shift 

4 

Self- Aligning 

5 

Uniform  Visibility 

6 

Positive  Visibility 

7 

Double  Visible  Margin 

8 

4  Sides  to  Write  On 

9 

Multiple  Forms 

10 

Greater  Writing  Area 

11 

Forms  100%  Usable 

12 

Forms  100%  Accessible 

13 

Widest  Range  Card  Sizes 

14 

Perfect  Lay-Back 

15 

One-Hand  Posting 

16 

Forms  Cannot  Fall  Out 

17 

Offset  Signalling 

18 

Traveling  Signal 

19 

Nothing  to  Wear  Out 

THE  TRUNNION  MAKES  THE  DIFFERENCE 

Postindex  is  simpler — faster — more  flexible  and 
more  versatile — because  of  tbe  exclusive  Postindex 
patented  Self- Aligning TrunnionWire.  It’s  so  simple 
in  itself — the  trunnion — that  its  importance  cannot 
be  overemphasized.  It  permits  Postindex  to  operate 
as  no  other  system  can  operate.  For  you  will  only 
find  the  trunnion — with  the  greater  speed  and  sim¬ 
plicity  it  effects — in  Postindex  Files. 


ENGINEERED  FOR  FAST  ACTION 
WITH  PERMANENCE 


Before  you  consider  the  detailed  advantages  Post¬ 
index  provides  because  of  the  self-aligning  trun¬ 
nion,  it  is  important  to  know  how  this  trunnion 
wire  is  engineered  and  made.  The  trunnion  is  a 
patented  construction,  exclusive  with  Postindex. 
It  is  made  of  aluminum,  accurately  machined.  The 
trunnion  wire  is  non-breakahle  and  non-rusting, 
the  wire  being  special  spring  steel,  oil  tempered  for 
quick  flexing  either  in  or  out  of  the  tray  channels. 
Thus  the  entire  equipment  is  of  enduring  metal 
construction. 
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MAKES  POSTINDEX 


AND  MAINTAIN.... 


SHIFT  IT  AS  you  PLEASE 

You  can  remove  the  units  and  shift  or  rearrange  them 
at  ivill.  Just  pick  up  the  wire,  disengaging  the  trunnion 
on  either  side  of  the  channel.  And  you  can  shift  a  hand¬ 
ful  of  forms  as  easily  as  a  single  unit. 

IT  PERMITS  THE  FOUR-PAGE  FORM 

Note  how  the  form  is  self-hinged  over  the  trunnion 
wire.  This  gives  four  pages  to  write  on.  When  the 
two  pages  on  one  side  are  filled,  simply  turn  a 
page  and  continue  or  post  to  both  sides  simultane¬ 
ously.  Thus  an  8  X  5  size,  for  instance,  provides 
two  8x5  and  two  8  x  4^  sides,  four  forms,  and  156 
scpiare  inches  of  data  space  with  every  bit  of  it 
available  for  posting. 


ONE-HAND  POSTING 

AS  ONLY  POSTINDEX  GIVES  IT  TO  YOU 

Note  the  perfect  lay-back  of  the  forms — because  of  the 
trunnion  action — which  keeps  the  left  hand  free  for 
^^finding^’’  while  the  right  hand  is  free  for  posting. 

IT  GIVES  POSITIVE  AND  UNIFORM  VISIBILITY 

The  exact  mechanical  spacing  maintained  at  all 
times  by  self-aligning  trunnions,  assures  positive 
visibility,  absolutely  uniform.  The  accurately  ma¬ 
chined  ahnninum  trunnions  always  give  the  same 
perfect  spacing  on  the  visible  edges  of  the  forms. 
Thus  it  is  impossible  to  jam  the  records  in  a  tray 
or  hide  the  index  margins. 


IT  PERMITS  MULTIPLE  RECORDS 

Since  the  form  is  hinged  over  the  wire,  it  is  entirely 
practical  to  '^diang”  more  than  one  form  from  each 
wire.  There  may  be  as  many  as  3  to  4  forms  per 
wire,  as  explained  on  pages  12  and  13.  Thus  it  be¬ 
comes  possible  to  effect  condensations  of  records 
with  Postindex  that  could  be  done  in  no  other  way. 


IT  SIMPLIFIES  SIGNALLING 

Nothing  could  be  simpler  than  the  Postindex 
"offset”  signal — a  direct  advantage  of  the  trunnion 
wire — as  explained  on  pages  20  and  21.  The  wire 
also  permits  "overriding”  and  "traveling”  signals 
in  their  most  practical  and  easy-to-use  form. 


IT  MAKES  TRAY  CAPACITIES  EXACT 

With  Postindex,  you  know  at  all  times  exactly  how 
many  form  units  a  Postindex  tray  can  hold.  Post¬ 
index  capacities  are  non-varying.  It  provides  %  or 
34  inch  visibility.  Where  desired  or  made  necessary 
by  the  use  of  j)Ockets  or  imdtiple  forms,  quarter 
inch  index  visibility  is  obtained  in  Postindex 
throucli  the  use  of  a  larger  trunnion  illustrated  on 
page  15. 


IT  ELIMINATES  REPLACEMENTS 

The  trunnion  wires  are  non-rusting,  unbreakable 
and  do  not  get  out  of  shape  or  need  replacement 
because  of  hard  usage.  Paper  pockets  are  not  neces¬ 
sary — although  they  can  he  used  with  Postindex  if 
desired,  as  explained  on  page  15.  Put  of  course 
where  they  are  not  used,  the  prol)lem  of  replace¬ 
ment  does  not  arise. 
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DISTINCTIVE  POSTINDEX  FEATURES 

PERFECT  LAY-BACK  .  .  .  LESS  BUILD-UP 


'wm/ff/MO. 


1.  Complete  and  natural 
la  Y-ljack,  even  when  four 
form  cards  are  used. 


2.  The  lay-hack  is  uni¬ 
form  .  .  .  in  any  part  of 
the  tray  or  type  of  card¬ 
holder. 


3.  The  most  complete 
lay -back  with  less 
”build-up'^  even  with 
pockets. 


Tiiere  is  no  svich  thing  as  genuine  one-hand  posting,  when 
tlie  hand  is  kept  husy  every  so  often  to  hold  the  other  cards 
from  falling  back  on  the  card  being  posted.  The  trunnion 
wire  construction  of  Postindex  gives  each  form  an  unre¬ 
stricted  motion  and  the  lay-hack  is  natural  and  complete. 
Look  at  a  Postindex  tray  from  the  side  and  the  even  lay- 
hack  of  each  unit  becomes  a  noteworthy  feature. 

The  same  'Tull  circle”  action  of  the  patented  self-aligning 
trunnion  which  assures  perfect  lay -back  also  acts  as  a  def¬ 
inite  safeguard  against  bothersome  "build-up.” 


There  is  no  tendency  for  the  card  units  to  bulge  up  on  one 
another  or  to  grow  cumhersomewith  use,  and  its  initial  neat 
alignment  remains  unimpaired — in  fact,  it  becomes  even 
more  definite  as  the  system  is  used. 

It  is  these  two  features —  the  perfect  lay -back,  less  build-up 
— both  due  to  the  patented  trunnion — that  enable  Post¬ 
index  to  prove,  by  actual  tests  under  all  manner  of  actual 
conditions,  that  it  is  invariably  the  fastest  posting  system 
available  in  business  today. 


259-01-0027 


259-01-0028 


259-01-0029 


259-01-0050 

259-01-0051 

259-01-0052 

259-01-0055 


259-01-0056 

-01-0057 

259-01-0058 

259-01-0059 

259-01-0040 

259-01-0041 

259-01-0042 

259-01-0045 


259-01-0045 


A  L  WA  y  S  IN  PLACE  AND 
INDEX  ALWAYS  IN  SIGHT 


As  this  "close-up”  view  of  a  Postindex  tray  shows  very  clearly, 
each  form  unit  is  held  in  precisely  uniform  alignment  and  "expo¬ 
sure”  with  all  of  its  neighbors.  Here  again,  the  patented  trunnion 
is  directly  responsible  for  a  highly  important  Postindex  advan¬ 
tage.  For  a  system  cannot  he  a  true  time  saver  when  it  requires 
constant  realignment,  adjustment  or  correction — the  kind  of 
attention  Postindex  does  not  require. 


Note  the  military  precision  of  the  trim,  rounded  trunnion  ends. 
The  shoulder-to-shoulder  position  of  the  trunnions  makes  it  im¬ 
possible  for  any  one  form  unit  to  "hide”  under  the  form  above  or 
below  it.  Thus  the  index  line  always  has  100%  visibility — so 
important  for  swift  fact  and  figure  finding  and  equally  important 
in  posting. 
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THAT  ARE  DAILY  TIME  SAVERS 


SLIDES  INTO  TYPEWRITER 

Poslindcx  records  can  l)e  indexed  and  prepared  for  use  on 
any  standard  typewriter.  As  soon  as  the  form  is  indexed 
(it  is  ready  for  mounting  on  the  trunnion  wire  as  shown  on 
the  preceding  pages,  the  form  being  properly  slotted  for  the 
purpose  at  the  factory.  Each  form  is  also  properly  scored  at 
the  factory  for  even,  easy  folding.  Thus  the  forms  can  he 
indexed  as  required  at  any  time.  No  attachment  is  needed 
on  the  typewriter — or  on  the  card — for  indexing  purposes, 
nor  does  any  part  of  the  form  have  to  he  torn  off  after 
indexing. 


DOUBLE  INDEX  PREVENTS  ERRORS 


Postindex  speeds  up  the  posting,  finding  and  record  keeping 
side  of  business  so  tremendously  because  it  is,  in  itself,  such 
an  error -proof  system.  Thanks  to  its  construction — the  hang- 
ins;  of  each  form  from  an  individual  trunnion  wire — it  is 
possible  to  index  each  four-page  form  both  front  and  back. 
In  this  way,  the  index  is  always  visible  whether  the  forms 
arc  in  the  down  or  upstanding  position.  This  advantage  of 
efpially  simple  'Two  way”  operation  is  a  very  real  one.  As 
sho^vn  by  tbe  three  positions  of  the  fovir-page  form  here 
illustrated,  every  part  of  the  record  is  equally  easy  to  w  ork 
on,  to  find  or  to  post.  The  correct  index  always  in  sight 
safeguards  against  errors  and  the  time  lost  in  correcting 
them. 


The  double  index,  with  100%  index  visibility  at  all  times, 
is  another  important  factor  in  making  Postindex  the  fastest 
of  posting  systems.  The  principle  of  double  indexing  is 
carried  on  tbrongh  all  phases  of  a  Postindex  installation. 
Each  four-page  form  is  double  indexed — each  tray  is  double 
indexed — and  each  folded  insert  sheet  can  also  be  double 
indexed,  which  means  greater  accuracy  as  well  as  greater 
speed. 


I 

I 
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.  .  .POSTINDEX  PROVIDES  THE  SIMPLEST 


FOUR  PAGES  TO  WRITE  ON 
This  shows  two  pages  of  the  4-page  form,  which  give  you 
a  writing  area  on  an  8  x  5  form  of  156  square  inches,  prac¬ 
tically  equal  to  a  ledger  page  10  x  16.  All  four  sides  of  the 
sheet^are  equally  accessible  for  posting  in  the  same  correct 
horizontal  writing  position  on  each  panel. 


LARGEST  VISIBLE  RECORD 
A  16  inch  Postindex  form,  opening  to  16  x  9  folded,  and 
16  X  17^  opened.  No  other  visible  record  provides  a  form 
of  such  generous  capacity. 


SIX-PAGE  FOLDED  FORM 
With  a  perforated  detachable  page,  useful  on  many  forms 
such  as  installment  contracts,  or  when  part  of  the  record 
must  necessarily  he  removed  to  control  operations  else¬ 
where,  such  as  shop  orders. 


TWO  TAB-CUT  FOLDED  FOLDER 
Two  Tab-cut,  four-page  forms  on  one  wire,  giving  an  un¬ 
usual  compactness  and  economy.  It  doubles  the  numher 
of  records. 
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FORMS  FOR  ANY  RECORD  REQUIREMENT 


DOUBLE  INSERT  SHEET 
The  Double  Insert  Sheet  doubles  on  the  posting  area, 
making  continuous  record  of  8  pages.  All  8  pages  are  inde¬ 
pendently  accessible  for  posting  or  reference. 


SINGLE  INSERT  SHEET 

The  Single  Insert  Sheet  gives  added  posting  area,  making 
a  continuous  record  of  6  pages.  It  can  serve  as  an  auxiliary 
record,  and  is  readily  removed  or  replaced  at  any  time. 


DOUBLE  SLIP-OUT  SHEET 
The  Double  Slip-out  Sheet  permits  a  record  within  a  record. 
It  is  hooked  over  the  Postindex  wire  and  is  securely  held  in 
place,  yet  easily  removed  or  changed. 


SINGLE  SLIP-OUT  SHEET 
Single  Slip-out  Sheet  permits  a  record  within  a  record. 
Recommended  when  the  auxiliary  sheet  must  he  exchanged 
frequently. 
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OPTIONAL  DEVICES  THAT  MAKE  POSTINDEX 


Two  Single-sheet,  Tab-cut  forms  on  a  single  wire.  Doubles 
the  number  of  records. 


Four-page  form  with  one  sheet  slotted  for  insertion  of  a 
customer’s  card  already  in  use. 


CELLULOID  TIPS 


Four- page  form  shows  "folded  flap"  method  of  attaching 
celluloid  tip.  Planned  for  typewriter  indexing,  both  front 
and  hack  visual  margins  appear  on  the  same  side  of  the 
sheet  for  easy  indexing.  Where  celluloid  tips  are  used  on 
4-page  forms  the  short  leaf  must  he  at  least  less  in 
depth  than  the  long  leaf  to  avoid  collision  with  other  cards 
in  operation. 


The  "thumb-cut"  method  of  attaching  the  celluloid  tip^ 
permits  the  adaptation  of  any  card  form,  new  or  existing, 
to  celluloid  tip  protection.  The  tip  is  quickly  removable, 
interchangeable,  and  permits  the  use  of  a  wide  variety  of 
signals. 


14 


THE  MOST  VERSATILE  OF  VISIBLE  RECORDS 

POSTINDEX  KRAFT  POCKETS  with  Celluloid  Edse 


STANDARD  POCKET  HOLDERS 
The  new  Postindex  Kraft  Pocket  Holder  is  suspended  on 
the  Postindex  wire  and  provides  a  perfect  holder  for 
cards  or  record  sheets.  They  are  made  of  a  most  durable 
Kraft  stock  obtainable  and  have  celluloid  margins.  The 
pockets  are  suspended  in  trays  by  the  regular  trunnion 
form  wire  thereby  maintaining  all  the  superior,  simple 
and  flexible  features  of  the  regular  Postindex  line. 


Offset  feature  available  in  097,  0913,  0918  cabinets  see  page  46. 
STANDARD  POCKETS  FOR  ONE  CARD 


For  Card  Shortest  Adapt- 


Style  No. 

Sizi 

0 

able  IFire 

P53-5M 

5  X 

3 

5H 

P64-6M 

6  X 

4 

P85-83^ 

8  X 

5 

P106-10>^ 

10  X 

6 

lOM 

P108-103/^ 

10  X 

8 

lOK 

For  Card  Shortest  Adapt- 


Style  No. 

Size 

able  Wire 

P126-123^  12  X  6 

12 

P1056-11 

lOJ^  X  6 

11 

P116-12 

11  X  6 

12 

P1156-12 

113^  X  6 

12 

POSTINDEX  "A”  POCKETS 

The  new  Postindex  "A”  Pocket  is  designed  to  hold  two 
cards  the  same  size  per  pocket — one  on  the  front  side — one 
on  the  back.  Any  cabinet  in  the  pocket  litie  of  eejuipment 
can  he  supplied  with  these  "A”  pockets.  Pockets  are  cellu¬ 
loid  tipped  and  permit  the  full  range  of  Postindex  signals. 


"A”  POCKETS— FOR  TWO  CARDS 
For  Card  Shortest  Adapt-  For  Card  Shortest  Adapt- 


Style  No. 

Size 

able  Wire 

Size  Style  No.  Size 

able  IFire 

P53A-5i^ 

5x3 

P126A-12i^l2  x6 

123^ 

P64A-63^ 

6x4 

P1056A-U  103^x6 

11 

P85A-8K 

8x5 

8K 

P116A-12  11  X  6 

12 

P106A-103^ 

10  X  6 

lOM 

P1156A-12  113^  X  6 

12 

P108A-103^ 

10  X  8 

lOK 

QUARTER-INCH  VISIBILITY  FOR  POSTINDEX  KRAFT  POCKET 


The  standard  visible  margin  for  Postindex  forms  is  3^  inch. 
Where  desired,  one-quarter  inch  visibility  may  always  he 
obtained  through  the  use  of  quarter-inch  spacing  trunnion 
wires  and  when  specified  in  the  order  such  wires  will  he  sup¬ 
plied  and  the  forms  will  he  properly  punched  to  fit  them. 
The  one-quarter  inch  visibility  is  not  essential  to  the  eflicient 
operation  of  Postindex  and  it  is  not  recommended  for  Post¬ 
index  forms  heeause  it  reduces  the  capacity  per  panel  by  25%. 
Because  of  the  greater  hulk  of  pocket  card  holders,  one- 
quarter  inch  visibility  trunnion  wires  are  always  supplied  as 
standard  equipment  with  Postindex  Kraft  Pocket  types.  The 
standard  and  quarter-inch  trunnion  wires  are  illustrated  for 
comparison  at  the  left. 
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HINGE  CLIPS  FOR  SINGLE  CARDS 


Illustrating  the  use  of  two  single  sheet  forms  and  one  single  sheet  curd  and  one  doubleinsertsheet  on  one  wire  by  means  of  the  new  Hinge  Clip.  The  cards 
are  held  in  perfeet  alignment  by  trunnions  at  ends  of  wire.  Either  card  or  sheet  mav  be  removed  or  inserted  without  interference  ivith  the  other. 


AK'J’INDEX  Hinge  Clips  are  metal  tabs  of  patented  de¬ 
sign  offering  unnsnal  facility  and  freedom  of  handling.  The 
tongue  of  the  clip  engages  in  a  slot  in  the  card  or  sheet 
which  is  thus  securely  held.  The  use  of  the  Hinge  Clip  is 
clearly  illnslrated  in  the  diagrams  on  this  page. 

Here^are  some  of  the  many  advantages  of  this  new  card 
holder:  Both  sides  can  he  jiosted  without  removal  from 
holder.  Two  cards  can  he  used  on  one  w  ire,  each  inserted 
and  removed  independently.  Insertion  and  removal  is  an 
easy,  one-handed  operation.  There's  no  slipping  or  tearing 
out  of  clips.  Exceptionally  Hat  "lay-haek’*  of  cards  either 
way. 

\  onr  present  vertical  fde  can  he  converted,  to  give  von  the 


niaiiv  advantages  of  Visible  Tiling.  And  give  them  to  von 
easily  and  quickly!  The  Hinge  Clip  holder  makes  this 
change,  without  even  copving  old  records  to  new  cards. 
This  saves  time — saves  money — saves  material. 

Artindex  Hinge  Clips  slip  off  easily  without  mutilation  of 
cards  or  hinges  when  cards  are  to  he  transferred  to  a 
vertical  file. 

Using  the  Hinge  Clips,  the  average  rate  of  change-over  is 
a  thousand  cards  a  day.  Tabs  need  not  cover  printing  on 
forms.  Ask  for  a  sample  Hinge  Clip  and  card,  and  name 
the  record  and  quantitv  voii  use. 

Always  specify  form  w  ire  width  these  clips  arc  to  he  used 
w  ith. 
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DUPLEX  TYPES  FOR  CABINET  OR  DESK  USE 


Duplex  Panels  double  the  capacityof  thesinglecolumniinit.  Cabinets  .  .  .  Duplex  eabinets  provide  a  eapaeity  as  liigb 

I  hey  may  l)e  obtained  for  the  smaller  form  sizes  in  Model  as  2,600  5  x  3  forms  in  one  nnil  and  are  practieal  for  forms 

1  Rapid  Staeks,  IVfodel  5  blal-l)ooks.  and  Model  8  Drawer  np  to  6x4  inches  in  size. 


m 


MODEL  I  RAPID  STACK 
Model  1  Rapid  Stacks  accommodate  two  rows  of  5x3  or 
6x4  forms  in  each  panel 


MODEL  1  DUPLEX  RAPID  STACKS 


_2_//  T 
Ifi  F 

isihility 

14"  Visibility 

Card  Size 

Wide 

t  erm  W  ire 

Hr  vie 

No. 

No.  of 

W  ide  Space 

Style 

No. 

Space 

Length 

No. 

Lard 

Panels 

Base 

No. 

Card 

Base 

Holders 

Style  No. 

Holders 

Style  No. 

5x3 

555A 

680 

5 

555W  A 

0555  A 

520 

0555WA 

5 

5510A 

1360 

10 

055  lOA 

1040 

6x4 

661A 

500 

5 

661Vt  A 

0661 A 

400 

0661 W  A 

6 

662A 

1000 

10 

662  W  A 

0662  A 

800 

0662  W  A 

MODEL  5  ELAT- BOOK 

Model  5  Flat-books  take  the  Duplex  Panel  Forms  in 
either  the  Up-standing  or  Down-hanging  styles.  Each 
Flat-book  will  hold  4  rows  of  3J/g  x  3,  4%  x  3,  5  x  3,  or 


54^  X  3  forms. 

MOD  EL  5  DUPLEX  BOOKS  FOR  CABINETAND 

DESK  USE 


J  isihility 

1  isihility 

Card 

Size 

No. 

Card 

Holders 

Doivn- 

hanging 

Style 

Up- 

Standing 

Style 

No. 

Card 

Holders 

Dotvn- 

hanging 

Style 

Up. 

Standing 

Style 

3%x3 

320 

68i^DX 

583^DX 

248 

068}^DX 

058 1^1)  X 

4  5^x3 

320 

610DX 

510DX 

248 

o6ionx 

0510DX 

320 

611DX 

511DX 

248 

061 IDX 

051  IDX 

5  Hx3 

320 

612DX 

512r)X 

248 

0612r)X 

0512DX 

MODEL  8  DUPLEX  DRAWER  CABINET  (At  Left) 
Model  8  Drawer  Cahinets  will  accommodate  drawers 
holding  two  rows  of  x  3,  5  x  3,  or  6  x  4  forms. 


MODEL  8  DUPLEX  DRAWER  CABINETS 


Card  Size 
Conn  W  ire 

No.  of 
Drawers 

A"  Uisihility 

Visibility 

Overall 

Dimensions 

1  ncluding 
Hardivare 

Style 

No. 

No.  Card 
Holders 

Style 

No. 

No.  Card 
Holders 

N 

H 

I) 

V/s  X  3 

7 

823787 

1414 

1 

1  4  1  6 

9A 

24  K 

13 

8237813 

2626 

iiA 

15M 

2iy, 

20 

8237820 

4040 

11* 

23* 

24K 

() 

82556 

1212 

082556 

048 

1-1^  A 

6  A 

2uy 

5x3 

7 

82557 

1414 

082557 

1106 

1-1 A 

9A 

2iy 

5 

12 

825512 

2424 

0825512 

1806 

14  A 

153/4 

24 '4 

13 

825513 

2626 

0825513 

2051 

14  A 

15  3^ 

24 '< 

6 

825561! 

1152 

0825561! 

0(M) 

14  A 

6  A 

21V, 

5  X  4 

7 

825571! 

1344 

0825571! 

1 050 

14A 

6A 

21', 

5 

12 

8255121! 

2301 

08255121! 

1800 

14  A 

15 

24 ! , 

13 

8255131! 

2406 

08255131! 

1050 

14  A 

isji 

24' . 

(> 

826(.6 

1  152 

082666 

16  A 

0  A 

21'i 

6'x  4 

7 

82667 

1341 

082()67 

1050 

16  A 

‘>A 

24 'i 

6 

12 

826612 

2301 

0826612 

1800 

16^2 

15  K 

2iy 

13 

826613 

2106 

0826613 

1050 

16  A 

ir>H 

21'i 
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SELECT  yOUR  SYSTEM  FROM  THE 


lOLce  0 


en 


tollman 


I  ^2 


''Only  the  experience  that  is  used  profits  a  hnsiness.  lhat, 
is  the  turning  point  in  good  inanageinent.  But  if  you  are 
going  to  put  experience  to  work  hy  making  it  visible  and 
usable — consider  what  an  advantage  it  is  to  he  able  to 
draw  on  the  experiences  gained  in  many  thousands  of 
Postindex  installations. 

The  Postindex  Library  of  record  forms,  containing  more 
than  10.000  records,  places  a  tremendous  amount  of  practi¬ 
cal  experience  at  the  command  of  every  Postindex  user. 
'Plunk  what  it  means  to  he  able  to  "take  your  choice  of 
sucli  a  myriad  of  record  forms — each  one  a  pre-tested  record 
that  is  meeting  the  exact  reipiirements  of  the  business 
where  it  is  used. 

In  fact,  many  managers  do  not  fully  understand  how 
greatly  Postindex  will  simplify  record  keeping — with  im- 


})ortant  daily  savings  because  of  its  speedier  and  easier 
operation— until  they  see  the  type  of  records  available 
from  this  Postindex  Library.  For,ahnost  without  exception, 
every  business  requirement — every  record  needed  in  manu¬ 
facturing,  distributing  or  retailing— is  already  "set  up”  in 
a  Postindex  form. 

The  same  thing  is  true  in  the  professions — medicine, 
dentistry,  law,  architecture.  The  hanking  records  are  most 
complete  as  are  those  for  educational  institutions;  govern¬ 
ment  bureaus,  municipal,  county  or  state  departments; 
insurance  companies;  elidis,  churches  or  fraternal  organi¬ 
zations.  Just  recently.  Postindex  has  assembled  an  excep¬ 
tionally  helpful  Social  Security  System  and  samples  of 
these  forms  will  he  gladly  sent  to  every  employer  interested 
in  simplifying  this  problem. 


# 
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POSTINDEX  LIBRARY  OF  RECORDS 
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cut 


S  •  /  7 
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ctm^ 
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There  is  nothing  arbitrary  about  the  kind  of  form  you  may 
use  with  Postindex.  If  the  Postindex  Library  does  not  al¬ 
ready  have  the  form  you  need,  the  Postindex  record  ex¬ 
perts  will  he  glad  to  collaborate  with  you  in  designing  the 
specific  record  you  may  have  in  mind. 

It  always  pays  to  consult  the  Postindex  organization 
whenever  a  new  or  revised  record  or  form  is  under  consider¬ 
ation.  Frequently,  although  it  may  appear  that  the  form 
will  have  to  he  specially  designed,  the  Postindex  Library 
will  disclose  a  form  that  requires  only  a  few  changes  to 
meet  the  situation. 


otherwise  might  not  he  effected.  In  consulting  with  Post¬ 
index,  it  should  he  remembered  that  this  form  design 
service  is  always  rendered  without  charge  to  Postindex  users 
even  where  unusual  or  intricate  records  must  he  evolved. 


Since  one  of  the  great  advantages  of  Postindex  is  that  it 
permits  the  condensation  of  various  records  into  one  Post- 
index  form,  the  Postindex  record  experts  may  well  be  in 
})Osition  to  suggest  practical  combinations  of  records  that 


Furthermore,  in  having  Postindex  work  with  you  on  your 
record  problems,  you  also  gain  the  comprehensive  assist¬ 
ance  of  its  sponsoring  organization,  the  Art  Metal  Con¬ 
struction  Company.  As  a  member  of  the  Art  Metal  group 
of  office  equipment  products.  Postindex  also  brings  you  the 
fifty  years  of  experience  Art  Metal  has  gained  in  office 
organization  problems.  For  it  is  an  advantage  to  have  your 
files,  desks,  safes  and  visible  records  produced  by  the  one 
manufacturer  of  steel  office  equipment  who  has  been  in 
constant  touch  with  improved  office  methods  for  half  a 
century. 
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POSTINDEX  SIGNALLING  IS 


^  Electric  Power  k  Light  Co. 


^  Eaton  Axle  &  Spring  Co. 


^  Eastman  Kodak  Co. of  N . J. 


E  - 


^  Davison  Chemical  CoT 


-D 


Colored  celluloid  strips,  fold¬ 
ed  over  the  wire  holder,  can  3 


he  moved  to  rio;ht  or  left. 


f  Curtlea  Wright  Corporation 

Corn  Products  Refining 


Sigiiallinp;  can  also  he  accom¬ 
plished  hy  nsiiifi  eards  of  dif-  ^ 
ferenl  colors. 


r"  Continental  Oil  Co*  of  PelT 

^  Continental  Can  Co. 


E Container  Corporation  of  Amerl-’a 

Consolidated  Gaa  Co.  N.  Y. 


Pencil  marks  made  on  cards^ 
form  a  simple  signalling;  meth¬ 


od.  The  marks  can  he  erased 
when  desireil. 


Paper  strips  or  "hook-mark 
signals  are  used  in  the  same 
way.  In  addition,  pencil  notes  ^ 
can  he  made  on  these  "hook- 
mark”  signals. 


OFFSET  SIGNALLING— A  POSTINDEX  FEATURE 
Here  is  tlie  sitnjtlest  and  most  useful  of  all  signals — hut  it  is 
possible  only  heeause  of  the  Postindex  patented  trunnion 
wire.  .List  a  ptisli  with  the  finger  and  the  form  slides  along  its 
trunnion  wire.  Thus  a  large  numher  of  forms  can  he  "offset” 
for  immediate  attention — and  when  that  attention  is  given, 
another  little  finger  nudge  puts  them  hack  in  place.  There  is 
no  limit  to  the  uses  for  a  signalling  deviee  as  easy  to  operateas 
the  Postindex  "offset”  signal.  It  speeds  up  the  work  at  all 
times  and  (juickly  segregates  an  entire  tray,  in  a  charted 
manner,  for  either  posting  or  reference.  It  is  an  inherent 


feature  of  Postindex  Files  because  of  the  self-aligning  trim- 


in  on  wire. 


The  Postindex  offset  feature 
permits  records  to  he  moved 
out  of  alignment  as  a  signal 
for  attention. 


Metal  or  celluloid  signals  of 
different  colors  can  lie  at-  2 
t ached  to  edges  of  cards. 


The  method  of  signalhng  employed, 
when  it  is  desirable  to  call  special  atten¬ 
tion  to  one  or  more  individual  cards,  or 
to  certain  facts  on  a  given  card,  depends 
upon  the  condition  in  each 
case.  The  illustration  on  this 
page  shows  several  simple 
ttipfliods  of  signalling. 


§ 


None  of  the  signals 
suggested  compli¬ 
cates  the  operation 
of  a  Postindex  Sys¬ 
tem,  or  detracts 
from  its  dependabil¬ 
ity.  Select  the  plan 
or  plans  that  best 
accomplish  your 
purpose. 
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IMPLE  AND  UNLIMITED... 

POSTINDEX  TRANSPARENT  AND  OPAQUE  SIGNAL  CLIPS 


V  > 

\J 

r 

■ 

r 

C  IT 

a  Q 

NAMC 

1— 

L 

.  b 

iTC 

a  0 

Street 

No. 

lank  ■ 

W 

Credit  Lim 

Salesmen 
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r 

ITEMS  L 

o 

7 

DEBITS  ^ 

- 

ITEMS 

FOL 

CREDITS 

M  K'l  AJ.  SIGNALS 

Nos.  20  ami  2.3 


TKANSPAKENT  CELLULOID  SIGNALS 
Nos.  80.  80A,  81,  81A 


OPAOUE  SIGNALS 
Nos.  90  and  92 


Melal  Signals  as  illustrated  above  come  in 
3|c,"  anti  widths  and  are  available  in  Light 
Bine,  Dark  Bine,  Light  Red,  Dark  Red, 
Lemon,  Orange,  Pink,  Brown,  White,  Black, 
Light  Green  and  Dark  Green. 


Transparent  Cellnloid  Signals  permitting  com¬ 
plete  visilnlily  of  all  data  are  available  in  two 
wiiltlis  and  two  lengths,  and  in  Red,  Bine, 
\  ellow’.  Green,  Pink  and  Orange  shades. 
Cellnloid  Signals  are  easily  sliiipcd  into  place, 
stay  put,  yet  may  he  easily  slipped  along  the 
edge  of  the  card  for  progressive  signalling. 
They  will  not^mar  the  form  nor  catch  on  ad¬ 
joining  forms. 


Opaque  Signals  in  Pink,  Bine,  Green  and 
^  ellow  are  and  Y/  widths.  They  will  take 
pencil  or  ink  notations,  which  may  he  erased 
and  re-marked  repeatedly.  This  series  is  avail¬ 
able  on  order  ]>rinted  with  nnmhers,  letters, 
days  of  the  week,  month,  etc. 
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Colored  Celluloid  Tips  for  use  as  Signals 


The  colored  cellnloid  tip  serves  as  a  condition  signal  by  simply  remov¬ 
ing  the  clear  cellnloid  lip  and  pulling  in  its  place  another  celluloid 
tip  of  the  desired  color.  This  is  an  effective  signal  for  indicating  con¬ 
ditions  other  than  standard  or  regular  for  the  reason  that  color  is  all 
the  way  across  the  width  of  the  card.  It  is  simple  because  the  change 


is  made  very  easily.  It  eliminates  the  neeessity  of  having  different 
colored  eards  for  different  classes  of  accounts  or  conditions.  Colors 
available  are  Amber,  Red,  Light  Green,  Dark  Green,  Orange,  Light 
Blue,  Dark  Blue,  Violet  and  Pink. 


SIGNALS  FOR  USE  WITH  POCKET  TYPE 


The  L  Signal  is  used  only  with  Kraft 
Pocket — inserted  under  rivet  in  celluloid 
tip.  Colors  are  Dark  Blue,  Light  Blue, 
Green,  Red,  Orange,  Amber,  Purple. 

V  Signal  is  used  with  a  tip  fold  under 
celluloid  and  is  v  isible  on  both  sides  of 
forms,  front  and  hack.  Can  he  moved  along 
from  left  to  right  to  any  location.  Colors 
are  Red,  Light  and  Dark  Blue,  Purple, 
Pink,  Green,  Brown,  Amber,  Orange. 

Cel-u-dext'Signal  same  as’ V  Signal  hut  only 
visible  on  one  side  of  form.  Colors  are 
Light  and  Dark  Blue,  Green,  Black,  Pink, 
Red,  Orange,  Lemon,  Amber,  Purple. 


Postindex  Overriding  and  Traveling  Signal 


INDEXOLOID 

For  index  records  of  a  permanent  or  semi-  face.  This  is  a  liquid  celluloid  whieli  is  ap- 


permanent  eharaeter,  we  suggest  the  use 
of  Indexoloid  for  preserving  the  index  sur- 


plied  with  a  brush,  and  which  gives  a  trans¬ 
parent  protective  coating. 


Here  is  another  ever  usefid  signal  also  made 
possible  because  of  the  Postindex  [trunnion 
wire.  Easily  "hooked”  over  the  wire,  it  is  readily 
pushed  aliiiost  the  entire  length  of  the  recortl 
form.  As  it  travels  from  left  to  right,  or  in  re¬ 
verse,  it  may  indicate  a  greati'variety  of  atten¬ 
tion-commanding  facts  or  conditions.  Note  that 
it  extends  below  both  edges  of  the  four  page 
form,  so  that  it  is  always  visible  whether  the 
forms  are  in  the  down  or  up  position. 


As  it  is  trans[>arenl  celluloid,  it  also  becomes  an 
overriding  signal  since  it  can  pass  over  any 
n umber  of  permanent  or  semi-permanent  sig¬ 
nals,  altering  the  significance  of  those  signals  if 
so  desired.  Used  with  tab  cut  forms,  it  becomes 
a  progressive  signal  that  is  valuable  for  adding 
charted  effects  to  visible  records.  One  of  the 
most  versatile  signalling  methods  ever  devised, 
its  use  with  Postindex  is  due  solely  to  the 
patented  trunnion  wire. 

Traveling  Signals  as  illustrated  may  he  had  in 
various  colors  and  in  three  lengths,  4,  5,  and  6- 
inch.  Just  insert  the  celluloid  signal  under  the 
wire  and  engage  the  longue  and  slot. 
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POSTINDEX  SIGNALS  PRODUCE 


Customer  Order,  Ledger,  and 
Sales  Follow-up  Record 
(Typical  example) 


ii/iiiiiiiiiiiTni, 


Conrmd,  Eric  B, 


ConnmllT^  Bohwi  B.  I.ti  *! 


Oooant. 


John  B, 


Churehi ;  7 

^osenh 


Chari  BK  g* 
Frank 
kl  len 


Quiwjiituw^^ 


^UJWJJIJIuniTTni 


1  Lejt  block  of  signal  spaces 

Placement 'of  movable  signals  indicates  the 
month  when  the  customer  will  be  in  the 
market  for  a  new  supply  and  indicates  the 
correct  time  to  follow. 


2  Center  block  of  signal  spaces 

(a)  Movable  signal  indicates  the  period  to 
follow  for  payment  of  account.  The 
month  spaces  are  divided  into  two 
periods  to  provide  for  follow-up. 


(b)  Spaces  blocked  out  by  pen,  crayon  or 
pencil  indicate  the  periods  in  which  the 
customer  has  been  delinquent. 


3 


Right  block  of  signal  spaces 

Signals  indicate  the  kind  of  merchandise 
that  the  customer  is  in  the  habit  of  buying. 
This,  together  with  the  time  at  which  the 
customer  will  be  in  the  market,  furnishes  an 
up-to-date  prospect  list  for  a  certain  article 
which  should  be  moved  at  a  given  time. 
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VISIBLY  CHARTED  RECORDS 


II* 


Sales  Promotion  Record 
( Typ  i  cal  exam  pie) 


Markings  have 
been  made  in 
accordance  with 
printed  code. 


4  Signals  of  3  colors 

Green — Write  between  1st  and  10th. 

Black — Write  between  11th  and  20th. 

Red — Write  between  21st  and  31st. 

5  Offset  feature  permits  setting  records  out  of 
alignment  for  any  useful  purpose. 


6  Back  index  shows  firm  name. 

7  Pencil  check  for  month  of  last  purchase. 


Front  index  shows  name  of  city.  Forms  may 
he  arranged  alphabetically  as  shown — or  gath¬ 
ered  together  by  cities. 

Cut-out  type  of  form  allows  name  to  be  v  isible 
when  form  is  opened  up,  as  well  as  when 
closed.  It  also  preyents  signal  on  index  line 
from  coyering  any  data  on  other  side. 

Inside  pages  of  this  form  show  record  of  pur¬ 
chases,  date,  catalog  number  and  amount, 
classified  under  four  kinds  of  equijunent. 


2.T 


I 


The  fastest  posting  equipment  ever 
designed!  Left  hand  ''spots”  the 
facts  and  does  all  the  handling — 
right  hand  always  free  for  posting. 
Records  in  vertical  position — "out 
of  the  way”  when  not  in  use.  Panels 
simply  lift  out — and  can  be  replaced 
instantly.  Complete  portability! 


MODEL  1 
POSTINDEX 
RAPID  STACK 


MODEL  5 
POSTINDEX 
FLAT-BOOK 


Maximum  capacity  in  minimum 
space! — due  to  the  Postindex  self- 
aligning  trunnioii-wire.  Single  or 
double  door  cabinets  for  groups  of  5, 
10,  15,  and  20  regular  hinge  Flat- 
books.  Wide-hinge  Flat-books  housed 
in  groups  of  4,  8,  12,  and  16  units. 
Also  for  desk  use  without  cabinets. 


'  J 


MODEL  8 
POSTINDEX 
DRAWER  CABINETS 

Model  8  Cabinets  are  made  in  four 
lines:  Standard,  Deep  Drawer, 
Hinge-Clip,  Pocket-Holder  —  each 
designed  to  meet  a  wide  range  of 
specific  needs.  Cabinets  made  in 
units  of  6,  7,  12,  13,  19,  and  20 
drawers.  New,  improved  slide  sus¬ 
pensions. 


THREE  TYPES 

...  MEET  ALL 


OF  POSTINDEX  UNITS 

"SPECIAL"  CONDITIONS 


riie  three  distinct  types  of  equipment  shown  on  these  pages  give  the  Postindex  user  the  op})or- 
tiniity  to  select  the  type  of  record  "housing”  best  suited  to  his  individual  requirements.  This 
again  emphasizes  the  flexibility  and  versatility  of  the  Postindex  line. 

dTiere  are  many  installations,  of  course,  where  the  conventional  drawer  cabinet  is  the  natural 
selection.  However,  you  are  not  limited  to  cabinets  when  you  use  Postindex.  It  may  well  he  that 
the  Postindex  Rapid  Stack  or  the  Flat-Book — they  are  both  available  in  various  styles — would 
he  much  more  advantageous  for  your  use.  They  do  possess  distinct  advantages,  such  as  porta¬ 
bility  and  rapidity  of  action,  that  are  not  quite  so  evident  with  cabinet  installations. 

Fach  type  of  Postindex  equipment  is  further  described  on  the  following  pages.  By  providing 
this  choice  of  equipment.  Postindex  enables  you  to  plan  your  installation  to  meet  your  con¬ 
ditions  and  does  not  force  you  to  adapt  your  conditions  to  an  inflexible  system. 
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POSTINDEX  RAPID  STACK  Model  1 

THE  FASTEST  OF  ALL  POSTING  METHODS 


I’OS  I’INDI-A  K Aril)  S  r  VCK  is  ilicspoediesl 
(‘(|ui[>nicnl  of  any  syst<Mu.  This  claim  is  siih- 
slantiated  hy  scienlific  lime-tests  and  hy  many 
installations  in  use.  Operators  with  little  e\- 
[)eri<‘nee  make  as  high  as  six  postings  per  minute 
and  reasonahly  skilled  operators  will  make 
eight  and  nine  jier  minute! 

This  high  speed  posting  is  the  direct  resnit  ol 
the  "verlicar'’  construction  of  the  Kapid  Slack 
plus  the  smooth  flowing  action  of  the  patented, 
self-alijininK,  trunnion  wire  form-holders.  "Fhe 
hand  and  eye  select  the  panel  instantly — each 
[)atiel  is  doid>ly,  visihly  indexed.  Forms  are 
likewise,  douhly.  visihly  indexed.  The  Panels 
"come  down"  to  a  natural  writing  position  hy 
an  easy,  instinctive  loueh  of  the  hand.  It  is  all 
so  simple,  so  natural,  so  visible  that  errors  are 
rarely  made  heeause  the  entire  systiun  aul<T- 
matieally  guards  against  them. 

\V  h(Mi  not  in  use,  the  panels  ar(‘  in  a  vertical 
"out  of  the  wa\"  position  which  gives  ample 
working  space  on  the  (h'sk  or  (aide. 
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mm 
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Kegular  or  wide  sj)acc  models  up  to  ten  panels 
are  available  in  units  u|)  to  15  panels,  ddie  wide 
base  models  are  especially  desirable  where  there 
is  considerable  Imild-np  due  to  the  use  of  extra 
heavy  forms  or  the  use  of  several  forms  on  one 
wire  holder. Complete  Rapid  Staekspeeifiealions 
will  h(‘  found  on  the  next  two  pag<'S. 


IIERI'i  is  "one-hand  posting”  as  only  Postindex 
can  do  it.  The  right  hand  has  just  one  job  to  do 
— make  the  entries!  The  left  hand  easily  does 
all  the  panel  bandliiig  as  well  as  locates  and 
arranges  the  [)apers  from  wbich  the  posting  is 
done.  With  the  right  hand  alway  s  free  for  post¬ 
ing,  tremendous  speed  and  accuracy  is  easily 
maintained.  Each  panel  is  a  separate  unit. 
Panels  can  he  removed  and  allocated  to  differ- 
(Mil  operators  for  posting  and  reference  without 
danger  of  l<>st  l(‘d<r«‘r  sheets. 
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SPEED  AND  CLEAR  VISION  WITH  COMPACTNESS 

ADVANTAGES  OF  POSTINDEX  RAPID  STACK 


1.  I'vasy  to  select  panel  for  posting.  Indices  are  on  level 
with  the  eye.  Back  index  of  panels  provides  instant 
selection  of  panels  when  in  horizontal  position. 

2.  Only  one  movement  rerpiired  to  bring  pamds  to  |)r)sting 
position. 

3.  Posting  surface  is  horizontal. 

4.  Short  reaching  distance  for  posting. 

5.  Posting  is  convenient  as  it  is  within  the  range  of  normal 

O  r' 

reading  distanec — a  range  of  14"  to  16". 

6.  Occupies  little  desk  space  and  leaves  the  space  in  front 
of  the  unit  free  when  not  in  nse. 


7.  Easily  put  in  tin*  safe  at  Jiighi  after  desk  use  during 
the  day. 

H.  Small  unit  division  of  records — .30  per  panel.  This  is  of 
advantage  in  such  applications  as  merchandise  control 
in  department  stores. 

0.  Panels  easily  retnoved  for  distrihntion  of  w<Trk  at  peak 
periods. 

10.  Panels  easily  carried  and  convenient  to  hold  in  one 
arm  while  making  posting  with  the  other.  For  instance, 
in  checking  inventory  in  a  stock  room. 

11.  The  large  range  of  card  sizes.  Phe  only  visible  ecpiip- 
ment  in  which  cards  over  13"  wide  can  he  handled. 
The  l{a[)id  Stack  takes  cards  up  to  16"  wide. 


5  PANEL 
RAPID  STACK 

Aluminnm  panels,  steel 
hacks,  wide  or  regular 
bases — Single  column  for 
forms  .5,  6,  6}/2.  h, 

ny2,  10,  11,  12,  14,  and  16 
inches  wide.  ]4uplex  chan¬ 
nel  units  for  forms  .3  x  3 
and  6  x  4. 

Wide  space  bases:  ITnits  1" 
higher. 

Visibility  and  34". 


15  PANEL 
RAPID  STACK 

Ahiminum  panels,  steel 
hacks,  regular  base — Sin¬ 
gle  eohnnn  for  forms  .5. 
.334'>  h,  634-'  ^3^  inches 

wide. 

Visibility  and  y'. 


10  PANEL 
RAPID  STACK 

Aluminum  panels,  steel  hacks, 
wide  or  regular  bases — Single 
column  for  forms  5,  534^  6,  6p^, 
8,  834,  10,  11,  12,  14,  and  16 
inches  wide.  Duplex  channel 
units  for  forms  5x3  and  6x4. 


Wide  space  l)ases:  Units  1  y 
deeper  and  2"  higher. 

Visibility  y  and  y . 

IMPROVED  BASE  LOCK 

Model  1  Kapid  Stacks  now'  have  new  style  base  plates  in  which  the  right  side  has  round  holes,  the  left  side  having  slots 
and  a  sliding  retaining  bar  which  is  held  locked  hv  a  wing  nut.  The  retaining  bar  is  easily  released  lor  lemoval  ol  an\ 
panel.  Panels  cannot  become  accidentally  dislodged. 
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SPECIFICATIONS  FOR  MODEL  1  RAPID  STACK 


H 

)'  Visilnlily 

Yf'  \  isihility 

^Overall 

Dimensions 

dan/ 
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No.  oj 
dunels 

No.  of 
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Styl 

e  Nos. 
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ts 
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w. 

H. 

D. 
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Keg. 
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16 
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12 

*\\  iile  baHe»  —  5  \"  liiglier;  HI  panel,  deeper,  2"  higher 
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THIS  IS  THE  POSTINDEX  FLAT-BOOK 


I’oslindcx  provides  a  complete  line  of  Flat-hooks  for  use 
in  unit  frroups,  in  cabinets  for  individual  desk  use  aud 
without  cabinet.  When  used  with  a  cahin(‘t,  no  form  of 
visible  filing  equipment  gives  such  a  great  capacity  in  so 
small  a  spac<‘.  The  Flat -hooks  glide  in  and  (*ut  ovi'r  the 
rollers  in  the  cabinets,  ddic  perfect  lay-luu'k  of  the  forms, 
plus  the  fact  that  Flat-hooks  lie  (lat  on  the  desk,  makes 
posting  extremely  easy  and  rapid. 

I'  lat-hooks  save  office  space  and  give  more  room  for  work. 
While  one  hook  is  being  us('d  for  [)osting.  the  others  are 
a\ailahl(‘  for  reference  or  |>osting  and  there  is  no  confusion 
no  matter  how  manv  people  ar<*  using  llu'  r<‘c<>rds.  The 
installation  may  he  increased  as  needed — a  hook  at  a  time. 


Easy  to  Post — I'lal-hooks  lie  (lal  on  ilie  desk  and  may  l)e  adjusted 
to  any  anple  sui table  to  worker. 

Extkkmk  Comcactnkss — Flat-l)ooks  in  standard  container  adord 
access  to  more  records  in  a  j^iven  amonni  of  space  than  any  other 
\  isihle  record  eipiipment. 

Acckssibi.k  to  \IottK  I'll  AN  (  )n  K  ( )fKi{  AToK  -When  operator  i:- 
|)oslin<:  lo  one  hook  all  the  rest  are  left  aee<'ssihle  for  reference  or 
postin';  hv  f)lhers. 

Acckssibi.e  Fuont  and  Hack — (^ahinels  may  he  had  with  openinf;s 
holh  front  and  hack,  so  hooks  may  he  withdrawn  from  and  inserted 
in  either  side. 

Fob  Any  ClACAfUTY — An  installation  may  consist  of  one  hook  or 
itiativ  hooks  in  a  larpje  hallery  of  cahinels. 

PoBTABi.E  Recobos-  Each  hook  furnishes  . a  full\  prolecled  porlahle 
unit  of  150  to  .300  records. 

AnniTioNS  Economicm,  Increases  in  ea|>acily  may  he  taken  care 
of  hv  adding  a  hook  al  a  time. 
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SPECIFICATIONS  POSTINDEX  FLAT-BOOKS 


MODEL  5 


Card 

Size 

Hinge 

1  isibilily 

344"  Visibility 

No. 
Card 
Holders 
( Form 
{Fires) 

f/Joien- 
lia  aging 
Style 
Nos. 

Up. 

standing 

Style 

Nos. 

No. 
Card 
Holders 
( Form 

1  Fires) 

f/Joien- 
ba  aging 
Style 
Nos. 

Up. 

standing 

Style 

Nos. 

5x3 

5"  wire 

Ueg. 

160 

65 

55 

124 

065 

055 

5x3 

S}/2"  wire 

Reg. 

Wide 

160 

653/^ 
653/^  W 

5514W 

121 

0653^ 
0653^  W 

0553^ 
0553^  W 

6.x4 

6"  wire 

Wide 

150 

66 

66W 

56 

56W 

116 

066 

066W 

056 

056W 

6x4 

6^/2"  wire 

Reg. 

Wide 

150 

661^ 

663^W 

56J4 

5614W 

116 

0663^2 
0663^  W 

0563^ 
0563/^  W 

8x5 

8"  wire 

Reg. 

Wide 

140 

68 

68W 

58 

58  W 

108 

068 

068W 

058 

058  W 

8x5 

83/^"  wire 

Reg. 

Wide 

140 

683^ 
683/^  W 

5814 

58I4W 

108 

0683/^ 

0683^W 

058^ 

0.58>^W 

*Reg. 

*Wide 

140 

883^ 
883^  W 

7814 

78i4\V 

108 

0883/^ 
0883/^  W 

0783^ 
0783^  W 

10x5 

10x6 

10"  wire 

Reg. 

Wide 

130 

610 

6  low 

510 

51 OW 

100 

0610 

0610W 

0510 

05  low 

■  11x5 

11x6 

11"  wire 

Reg. 

Wide 

130 

611 

61 IW 

511 

5I1\\ 

100 

0611 

061 IW 

0511 

0511W 

12x5 

12x6 

12"  wire 

Reg. 

Wide 

130 

612 

612  W 

512 

512W 

100 

0612 

0612W 

0512 

0512W 

MODE!.  5  EI,\'r-B()()KS  AKE  IH%"  LONG 


( '. APACri’I ES:  Capacities  are  the  same  as  mimher  of  card -holders, 
one  form  j)er  holder,  and  double  if  two  cards  are  hung  on  each 
card-holder,  ddiis  applies  to  card  sizes  in  table.  See  Note  "Ciard 
Sizes”  for  special  card  sizes.  See  Note  "Two  Florins  Per  Holder” 
where  more  than  one  form  is  to  he  used  per  holder. 

CAHl)  SIZES:  Special  card  sizes  arc  provided  for  by  changing  cover 
plate  to  lit  depth  of  card.  Specify  card  size.  Capacities  change  w  ith 
depth  of  forms.  Increase  of  1"  in  depth  of  form  retluces  capacity  of 
hook  by  10  cards  in  visihilitv  and  8  per  hook  3^"  visibility.  Like- 
wi.se  decrease  in  size  of  card  increases  capacity.  Check  with  factory 
for  pro[)er  equipment  on  variations  of  more  than  1"  in  depth  of 
forms. 


holder  (form  wire).  'Two  28-lh.  weight  l-page  forms  5  inches  high 
is  the  maximum  for  j-g"  visibility  wide  hinge  books  and  two 
32-lb.  weight  1-page  forms  5  inches  high  is  the  niaxiinuni  for 
visibility  wdde  hinge  books  when  forms  are  not  deeper  than  those 
in  table  first  column.  here  special  depths  or  combinations  are 
to  be  used,  check  with  factory. 

OEESE'I':  This  is  [provided  where  form  wire  is  l/i"  wider  tlian  card, 
otherwise  it  may  be  had  by  making  the  card  3^"  narrower  than 
the  form  wire. 

tNote  tliat  books  are  furnished  two  ways,  fDow  n-hanging  and  Up¬ 
standing.  t  Down-hanging  are  for  bottom  indexed  and  Up¬ 
standing  are  for  top  indexed  cards  or  forms. 

*Steel. 


'I'W  D  FORMS  PER  HOLDER:  Vi  ide  binge  books  are  designed  for 
a[>plication8  where  more  than  one  form  is  to  be  u.sed  on  each  card¬ 
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MODEL  5  FLAT-BOOK 


CABINETS 


Cabinets  for  desk  or  table  use  have  single  or  double  doors.  fClien  cabi¬ 
nets  are  to  be  fitted  into  safes,  they  are  furnished  without  doors.  All 
doors  are  equipped  with  locks. 


Model  5  Cabinet  Single  Door 


MODEL  7 


FLAT^  BOOK 


CABINETS 


Double  doors  make  Flat-books  accessible  from  eitber  tbe  front 
or  back.  Model  7  Cabinets  are  22^"  deep  and  are  usually  set-up 
in  an  overlapping  position  on  two  adjoining  desks.  Tins  leaves 
both  desks  with  ample  working  space.  The  cabinets  rest  together 
for  ready  stacking.  Furnished  for  5,  10,  15,  or  20  regular  hinge 
Flat-books.  W  ide  hinge  Flat-books  housed  in  4,  8,  12,  and  16 
unit  cabinets. 


yiodel  7  Cabinet  Double  Door 


Model  5 

]Model  7 

Model 

5 

Modei-  7 

.\o. 

1  H  ay — Single  Door 

2  jr ay — Double  Door 

1  flay — Sing 

le  Door 

2  Way — Double  Door 

Card 

of 

for  Regular  Hinge 

for  Regular  Hinge 

for 

Wide  Hinge 

for  M  ide  Hingi 

> 

Size 

Books 

Style 

Specifications 

Style 

Specifications 

xVt>. 

Style 

Specificati  on  s 

Style 

Specifications 

.\o. 

W  . 

11. 

1). 

Ao. 

\\  . 

11. 

D. 

Books 

I\o. 

W. 

II. 

D. 

No. 

\\. 

11. 

1). 

5x3 

5 

565 

765 

8% 

4 

564 

8* 

764 

8% 

5j/>x3 

10 

5610 

10% 

20% 

7610 

15% 

10% 

22% 

8 

568 

15* 

10% 

20% 

768 

1  =;iJL 
*'^16 

10% 

22% 

6x4 

15 

5615 

i61o 

OO  13 
““  16 

12 

5612 

21% 

7612 

OO  1  3 

1  6 

61^x4 

20 

5620 

28^ 

7620 

30% 

16 

5616 

28% 

7616 

30% 

5 

585 

785 

8  % 

4 

584 

8* 

784 

8% 

8x5 

10 

5810 

12% 

20% 

7810 

^’-'16 

12% 

22% 

8 

588 

15* 

12% 

20% 

788 

15% 

12% 

22% 

83^x5 

15 

5815 

7815 

OO  13 

--  1  6 

12 

5812 

21% 

7812 

•7013 
- 16 

20 

5820 

28^ 

7820 

30% 

16 

5816 

28% 

7816 

30% 

10x5 

10 

51010 

15A 

71010 

15% 

8 

5108 

15* 

7108 

I  5  AJ. 

10x6 

15 

51015 

15 

20% 

71015 

0  •■>  1  3 

16 

16 

22% 

12 

51012 

21% 

15 

20% 

71012 

•7013 
--  1  6 

16 

22% 

11x5 

20 

51020 

28ys 

71020 

30% 

16 

51016 

28% 

71016 

30% 

11x6 

12x5 

10 

51210 

15* 

71210 

15% 

12x6 

20 

51220 

28% 

16 

20% 

71220 

30% 

17 

22% 
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POSTINDEX 


FLAT-BOOK,  MODEL 


07uUS 


970046 


070047 


070048 


0700S7 


070070 


070074 


070079 


Covera  600 


07I.H71 


070&0g 


Covera  6CC£''i  tore. 


070006 


Covera  1”  fore. 


070009 


070010 


Covare  6102  Pore, 


Covara  6103  Pore. 


070S11 


covara  6133  i'orei 


070616 


Covera  6134  1/2' 


07i,iS19 


Covera  6320  BlarOc 


070631 


070648 


07 0716 


CoMpllrg,  (T  &  B)  #675 


O70B4O 


Cover,  1  1/4"  Blank  Kbony 


07..<*41 


Cover  1"  rilatik  Ebony 


Buehlng  Conduit  3"  Alua. 


071.906 


07  (,>9  09 


Clamp  1"  ripe  1  acrew  Calvi 


070910 


buahlng  Conduit  2"  Alum. 


070911 


BuahlJis  Conduit  4  1/2"  Gelv. 


070912 


Clamp  1/2"  Pipe  Calv. 


W0913 


Cloro  3/4"  i-lp«  Calv. 


07^914 


07091b 


Clamp  1  1/g"  t'lpe  Oa. 


COMPLETE  WITH  PO 
FOR  USE  WITH  CAB 


iT  A  S' ' 


Buahlnge  Cond,  2  1/2"  Oalv« 

uuahljiga  Cond.  3"  Oalv. 

ttuaMftfe  COttl,  3  1/2*  Oalv, 

Buahlnga  Cond.  2"  0i 

Comlult  3/4"  Blaok 

Consult  1"  Oaly« 

Conduit  1  1/2*  Plex,  alrmle 

Conduit  2  1/2"  Black 

Conduit  4"  Black 


Covera  1/2"  3  Wire  fore. 


Conduit,  3  1/2"  Black 


Covera  #700,  2"  Cenpoa, 


Clamp  1  1/4"  llpe  Calv. 


■  _ 

.  ,i6 

..  V.TTT  ;  i  1 .  ^  -  V  . 

,  j 

■  “V 

070917 

Ciaro  2  !/<:''  rip*  uaiv. 

Kb 

ZJ 

1 

Cr?0616 

Clamp  4"  i-lpe  Calv. 

PCb 

'It 

070020 

Clip  (Mlnemlae)  #o 

PCS 

j 

V 

070021 

Clip  (Hlneralae)  al 

PCB  j 

■  '  V 

070928 

Clip  (Kloaralae)  oC 

PCB 

— 

070923 

Clip  (Mlnaralao)  ii<3 

PCS 

■B' 

070924 

Clip  (Ulneralao)  #4  i 

PCE 

"" 

It 

070925 

Clip  (Ulneralao)  ttb 

PCB 

It 

070985 

Clip  (klneralao)  iVC 

PCE 

It  *P 

0'/1094 

Oaaket.  X"  pulld  Rubber 

l’c^: 

■t  ~^P 

071095 

Oaaaet.  2"  bolld  Kxibber 

PCk 

■  ~*c 

071y96 

Oaaket.  3"  dolld  Kusber 

PCI 

■ 

071097 

Oaaket.  1*  uoen  hubber 

PCS  j 

■ 

071090 

Oaaket.  3"  open  Rubber 

pet 

.V  *p 

071096 

Oaaket.  2*  upen  Rubber 

PCE 

801071 

tanwh.  3".  Paint  Plat 

PCB 

801072 

Brush,  b"  rude.  5"  orletel 

PCB 

601073 

druab.  1  l/b"  Hire 

PCS 

801074 

Chalk.  Blue  Carpenter 

PCt 

801076 

Die,  1/2".  13  'xTU'ead  Ad.l. 

PCE 

_ 

601076 

Dio,  5/8"xll  Thread  Adj, 

PCb  j 

801077 

Die.  3/4"xlo  Tnread  Adi, 

KB  j 

601078 

Ole.  1"  to  2"  for  2faC  Pipe 

PCt  . 

” 

601G79 

Ole.  2"  to  4"  for  41  pine 

1  KB 

J 

801060 

Die.  f^l,  1"  KRt,  Hand  AdJ. 

PCt  / 

801061 

Die.  #1.  1  1/e"  !«t.  Hand  AdJ. 

PCb  J 

r 

801062 

Die.  «<1.  1  1/2"  Rr.t.  riajid  Ad.1. 

PCb  J 

t 

601083 

Ole.  #1.  2"  l<i:t.  'land  Adi. 

PCB 

J 

L 

801064 

Die.  2  1/2"  Rr.t.  Hand  Ad<. 

PCB 

J 

801065 

Die,  #Q.  3"  R£t.  naiid  Adj. 

PCB 

J 

801086 

Die.  («.  3  1/2"  R*-.c.  nano  Adj. 

rCb 

J 

1 

X 

801099 

Drill.  7^32"  Carbon  steel 

PCB 

J 

SollOO 

Drill-,  1/^"  Carbon  Steel 

PCS 

J 

-5|r 

eolioi 

Drill.  9/32"  Carbon  Stocl 

PCB 

J 

6 

soiice 

Drill.  5/16"  Carbon  steel 

PCt 

J 

B01103 

Drill.  11/32"  i.nrbon  Steel 

PCb 

J 

*r 

801104 

Drill.  9/ie"  Carbon  steel 

PCE 

J 

820000 

pinion.  2  5/8"  OD.  1/2"  Shaft 

PCE  j 

990000 

Druna  Alcohol  55Ca.  Cap. 

PCE  J 

990478 

Jur.  Cal.,  pottery 

PCE  J 

eolios 

Drill.  3/B"  Carbon  steel 

PCb  J 

"a 

8O1106 

Drill,  13/32"  Cerbon  steel 

KS  1 

601107 

Drill.  7/16"  Carbon  steel 

Kb  1 

801109 

Drill.  17/32"  Carbon  Steel 

PCB  1 

^  L 

601111 

Drill.  7/16"  Twlet.  1/2"  Shank  ! 

PCb  J 

601112 

Drill,  19/32"  Carbon  Stool 

PCE  1 

601114 

Drill,  n/lb"  -.-wlet.  1/2"  shank 

PCt  J 

601115 

Drill.  23/32"  i-elst.  1/2" 

PCt  J 

. fc. 

601116 

Drill,  3/4"  Vwlet,  1/2"  ohank 

PCb  J 

1— 

■ 

601117 

ETplll.  3/4".  12"  txina  star 

Kfc  J 

801118 

UPixi,  10/ xe-  i-wiet 

PCb  1 

CK 

IN 


ET 

ET 


S 


Style  S  8]/2  P  D  Flat -book 


For  Cards 

Style  No. 

Pockets 

Capacity 

5x3 

AB5AP 

P53 

90 

6x4 

ABbAP 

P64 

82 

8x5 

AB8AP 

P85 

74 

MODEL  5A— ALUMINUM  BOOKS  FOB  CABINET  USE  W  ITH  CELLULOID  INDEX 

IIOLDEBS— WITH  POCKETS 


MODEL  5— ALUMINUM  BOOKS  FOR  CABINET  USE— WITH  CELLULOID  INDEX 

HOLDERS— W  ITH  POCKETS 


5x3 
6  \  T 
8x5 


5i^P 

(PAP 

8MP 


P53 

P64 

P85 


120 

112 

104 


MODEL  5— STEEL  BOOK 


8x5 


S83^P 


P85 


104 


Note:  (f  hen  used  in  cabinets  specify  cabinet  for  icide  hinge  books.  Only  1  card  per  pocket 
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DESK  FLAT- BOOK 


MODEL 


Model  5-D  Flat-book  Open 


l^rofessioiial  men  and  women,  or  execu¬ 
tives  who  refer  fre(}nenlly  to  a  limited 
number  of  records,  find  tlie  Desk  Flal- 
book  exactly  suited  to  tbeir  requirements. 
I  Ins  large  size  Flat-l)ook  is  ecjnipped  with 
rubber  bumpers  and  is  for  desk  use  ivithoiit 
cabinets.  It  can  be  fnrnisbed  with  either 
FTp-standing  or  Down-banging  forms  rang¬ 
ing  in  size  from  5  x  3  to  12  x  6.  Visibility 
or  K". 

Model  5-D  is  a  convenient  size  for  slij)ping 
into  a  desk  drawer  when  not  in  use.  It  is 
also  easy  to  lock  nj)  in  a  safe  at  night.  Due 
to  its  light  weight,  it  can  be  earried  wher¬ 
ever  needed.  I  be  rubber  bumpers  keep 
the  Hat-l)ook  from  marring  polished 
surfaces. 

Fabricated  of  alnminum.  Desk  Flat -book. 
Model  5-D,  is  regularly  fnrnisbed  with 
either  regular  or  wide  binge.  Capacities 
range  from  130  to  160  wire  form-holders. 
The  regular  finish  is  Postindex  green, 
altbongb  a  choice  of  band-grained  finishes 
may  be  made  if  desired. 


Card 

Size 

Hinge 

A"  f'isibiliiY 

}4"  Uisibility 

No. 

Card 

Holders 

Down- 

hanging 

Style 

Up. 

standing 

Style 

No. 

Card 

Holders 

Down¬ 

hanging 

Style 

Up. 

Standing 

Style 

5x3 

5"  wires 

Keg. 

160 

65D 

55D 

124 

065D 

055D 

5x3 

5J^"  wires 

Reg. 

Wide 

160 

hSViD 

65HWD 

55i^D 

553^WD 

124 

0653^0 
065  KWD 

055  >^D 
055}^WD 

6x4 

6''  wires 

Reg. 

Wide 

150 

66D 

66WD 

56D 

56WD 

116 

066  D 

066  WD 

056D 

056  WD 

6x4 

6)4"  wires 

Keg. 

Wide 

150 

661^0 

66KWD 

56J^D 

56i^WD 

116 

066  i^D 
066i^WD 

056  3^1) 
0563^WD 

8x5 

8"  wires 

Reg. 

Wide 

140 

68D 

68  WD 

58D 

58WD 

108 

068D 

068WD 

058  D 
058WD 

8x5 

8)4^  wires 

Reg. 

VFide 

140 

683^D 

683^WD 

58i^D 

583^WD 

108 

068  i^D 

068  KWD 

058  3^D 

058  3^WD 

10x5 

10x6 

10"  wires 

Reg. 

Vl'ide 

130 

610D 

610WD 

510D 

510WD 

100 

0610D 

0610WD 

0510D 

0510WD 

11x5 

11x6 

11"  wires 

Reg. 

Vt  ide 

130 

61  ID 
611W'0 

511D 

511WD 

100 

0611 D 

061 IWD 

05111) 

051  IWD 

12x5 

12x6 

12"  wires 

Reg. 

Wide 

130 

1 

612D 

612WD 

512D 

512WD 

100 

06121) 

0612WD 

051 2D 
0512WD 
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FLAT-BOOK,  MODEL  5-A 


DESK 


Model  5-A  finds  a  wide  preference 
among  professional  men  and  execu¬ 
tives  who  need  a  convenient  refer¬ 
ence  system  for  a  relatively  small 
mmiher  of  names  or  records.  It  is  15" 
long — smaller  than  Model  5-D  de¬ 
scribed  on  the  preceding  page.  It  is 
designed  for  desk  use  without 
eahinets. 

Since  it  is  of  light  weight,  it  can  he 
carried  conveniently  where  needed. 
At  night  it  can  he  slipped  into  a  desk 
drawer  or  into  the  safe. 

Model  5-A  is  made  of  aluminum  with 
either  Up-standing  or  Down -hanging 
forms;  regular  or  wide  hinge;  or 
visibility.  Capaeities  range  from 
90  to  120  form-holders. 


rmlks*  tjTbert  t 

TravelibA  auditor  ^ 

Road  Master  >1 

-  T  - 

Kppvertb  Titoms*  ¥ 

Traysllbjr  Aull»k  '' 1 

Ouvuef  A 

till*  t.oul«  1 

Oetsotita  NB 

■ 

Tlaket  A««at  'nI 

- nr:  ^ 

DebartT  BarbfTt  1 

uiaim  Axeat  ■■m 

OleteoB  Ott»  T 

Chief  Dlsoateber  nI 

Deao««T  tonet  A 

Paa'eneer  Araat  "Nl 

Road  Waster  \l 

OalcT  JftacB  H 

Clals  Arent 

Coflrllo  Morris  A 

ourgeoB  m 

Teleeracher  >■ 

''  CaleaaD  Samel  A 

Tralo  Waster  nI 

'  Cllaton  lorbert  R 

DatactlTe  SI 

Cburobtll  John  0 

Traveltnr  PlrenaB  Nl 

Oarrell  Harry  I 

■ 

Buot  Claloe  Car  SeryfeaNl 

Carlson  Bnrloa 

Carat  Tbosaa  W 

Detsotlre 

Caseroa  Raaald 

Tlaket  l«eat 

Becknan  John  ¥ 

Trayellnc  Enelneer  NB 

Harnee  Red  A 

BiiTseon 

Baker  John  T  ‘dMH 

Baker  Bernard  E 

'  Bailer  Ceorge  T 

'  Babcock  Harry  0 

TtayellDB  Auditor  SB 

Chief  Oleoateher  >S 

*ldwgTtli  Roger 


PMtenger  *gen.t 


*dnm  Jcbft  H 


Irar'.l  .•  A.-e-t 

>J 

Lar*‘ 

•rt  ffc.-'rt  r 

^ . .  ^ _ 

_ .N 

•r  ITr^rie  f 

TaTTi 

ir 

A.er.t 

Xaltt 

1  >-nalii  0 

Tlokel  A.-»nt 

•  .’the  h 

Waster  Wec^ar.lo 

■ 

“cel  I!'.'  •  -  r 

1 

a  RrbTt  S 

._!^l  l_laa  W  _ _ 

Hoa-)  Uaaler 

TreTf-ht'  A^-er.t  ~ 


_ Tol  ajl  ~Jpbn 

-  Uu-.ra^  laj,  ■' 


'  1 _ 

Harris  M 

3 an laM  r.  R 


'  Tr»r.ur,rTr-i 


Model  5-A  Flat-book  Open 


Model  5-A 

Flat-book  Closed 


Card 
Size 
Form 
(f  ire 

Hinge 

1  isibility 

r'is/6i7uv 

No. 

Hard 

Holders 

Down  - 
hanging 
Style 

lip- 

Standing 

Style 

No. 

Card 

Holders 

Down- 

hanging 

Style 

Up- 

Standing 

Style 

5x3 

5 

5H 

Heg. 

Vi  ide 

120 

6A5 

6A5HW 

5A5 

5A5HW 

94 

06A5 

06A5HVI’ 

05A5 

05A5i^\\ 

6x4 

6 

b]/2 

Reg. 

Wide 

110 

6A6 

6A6i^W 

5A6 

5A6H'^' 

86 

06A6 

06A6HW 

05A6 

05A6i^Vl 

Hx5 

8 

Reg. 

\V  ide 

100 

6A8 

6A8W 

5A8 

5A8W 

78 

06A8 

06A8W 

05  A8 

05A8W 

8x5 

8^ 

Reg. 

Wide 

100 

OASJ^ 

6A8I4W 

5A8}^ 

5A8HVV 

78 

mAS}i 

06A8HW 

05A8H 

05A8HW 

10x6 

10 

11x6 

•1 

Reg. 

V(  ide 

00 

6A10 

6A10W 

5A10 

5A10W 

70 

06A10 

05A10 

Reg. 

90 

6A11 

5A11 

70 

06A11 

05A11 

No  IE — 5A’s  fitted  with  hronze  channels,  celluloid  index  holder  and  no 
hiiinpers  5tl.00  extra,  tiat-hooks  above  may  be  had  in  IVIahogany  36  or 
alnut  44  at  15%  extra. 


36 


i 


DESK  BOOK,  MODEL  5-L 

BLACK  FABRIKOID  COVERING 


The  executive,  department  head,  professional  man  or 
teacher — in  fact  men  and  women  in  all  walks  of  life  have 
certain  uses  for  these  desk  hooks  of  visibly  indexed 
records. 

The  Sales  Manager,  for  instance,  wants  a  constant  pic¬ 
ture  of  the  activities  of  his  men  in  the  field.  With  this 
handy  hook  at  hand,  containing  Postindex  4-]>age  forms, 
he  may  have  a  running  record  emliracing  a  whole  year’s 
activities,  or  those  of  several  years. 

Model  5-L  Desk  Book  is  11^'^  It  is  covered  with 
lilack  fahrikoid  and  has  Monel  metal  rims.  Like  previous 
Desk  Books,  Model  5,  this  model  is  of  light  weight  and 
serves  as  a  ready  desk  reference.  Capacities  are  60,  70  or 
80  form-holders  depending  on  the  size  of  the  record  de¬ 
sired — 8  X  5,  6  X  4,  or  5  X  3.  Either  Up-standing  or  Down¬ 
hanging  forms;  Visibility  or  }/[". 


This  binding  is  typical  of  all  Postindex 
Model  5-L  Desk  Books. 


Card 

Size 

No. 

Card 

Holders 

Style 

Width 

Folded 

Thick¬ 

ness 

Folded 

5x3 

80 

5L5A 

6M" 

144" 

5L5HA 

744" 

PA" 

6x4 

70 

5I.6A 

744" 

144" 

5L6MA 

844" 

PA" 

8x5 

60 

5L8A 

944" 

144" 

5L8MA 

1044" 

144" 

Above  Model  5-tj  Books  are  visibility.  May  be 
had  in  44’^  visibililv.  Capacity  25%  less. 


HinKa4a 


lai  St 


K  E^noo  August  M  lot  t.lbTtT  3t 


Bataa  Cltfton  J 


219  Buffalo  3t 


HaroH  R  11  Laltli 


Pwnvili 


Dyo~  ^tdolf  *  5~Xrnn'o7  3t 


122  Euelld  *TO 


323  Prlco  3t 


16  EllTst 

24  loodnorth  Uva 


Dalloy  ~  Clydo  L 


Badwoll  D  I.  3t2  Buffalo  3t 

eadner  Charlai  K  1<  Arlington  Av 


145  Crowe  st 


190  Falraount  Ts 


OaOTRO 


Bebooolr  Ffiid  W 


Thlllp  A 


Crocker  Irwin 
Cc«  C  H 


83  Wloke  Awo 


IM  Buffalo  St 


Aocelone  Cvrloa  209  v  <tb 


44  Blaoohard  St 


/'  Cbail  Afrad  E 


"809  Spring  3t 


Alden  yloropoo  I  683  Rowland 

«lbro  BolOB  D  323  Wowlenl  Awo 

Albright  Loonord  H  333  Procbor  Aw* 


18  Boaodlot  St 


205  Van  Buron  St 


Caopboll  Nellie  0  659  H  Natn  3t 


CalllooD  Olenn 
I ^  Caldwell  Lao  R 


Alkeo  Hertert  T 


500  ICaeVa  3t 


154  Wilton  Awa 


AhlatrOB  Ooorga 


235  Ballook  St 


v'  Agnew  John  R 


83''  3pMDg“3V 


i/'  Aekrowd  H  P 

a  Abrana  w  II _ 

r  Abbott  C  M 


Boawell  Ra  N  25  Liberty  31 

Bliaaan^'  Arehla  8  20  j  15th  3t 


145  Su^rlor  $t 


The  5-L  Desk  Flat-book  open. 
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Jaclfon  0«org» 


Hill  tlUiM  W 


01l»>  John  W 


Ch*rla»  g 


trlelitop  Jottph  E 


BUndT  Pr*nfc  L 


Arrid  * 


Dodd  Oeorge  T 


Poekor  aonford  B 


Dtlloy  RolJtid  K 


HorPort 


Cranor  Albert  M 


Hlchrd  J 


Celwall  willioa  j 


Cltaii  John  C 


w*-o»  WV.Ul  V _ _ 

Chlndgron  ttorrla  F 


>tflold  0e< 


Bueklln  Lawronca  C 


Bmatrea  doaloT 


BrOCT  Oordon  A 


Blaekatono  Oladya  V 


Bli«h>a  Waltar 


Harold  iT 


:T  talWr  T 


■lllao 


Ballay  Selaa  J 


Aaderaon  Aai 


Anldon  Haroldir 


MODEL  5-G  DESK  BOOK 
(Green  Fahrikoid) 
Monel  Kims 


3  " 

1  isihilitv 

K" 

isihilitv 

('anl 

I\o. 

S’o. 

Style 

Size 

Card 

Style 

Card 

Holders 

So. 

Holders 

Ad. 

5x3 

90 

5 12  LA 

()8 

05 121,  A 

160 

518LA 

12  t 

05I8L\ 

Oxt 

80 

612LA 

60 

06 12  LA 

150 

6I8LA 

116 

06 181,  A 

72 

8I2LA 

52 

08 12  LA 

8x5 

1  to 

8t8LA 

108 

0818LA 

1  to 

8H18LA 

108 

08K18LA 

OS 

TINl 

w 

ITH 

GR 

EEN 

FABR 

IKOID 

COV 

ERING 

Model  5-(r  Desk  Book  fiir- 
nislied  in  t\vo  lengiths — 12" 
and  18".  It  serves  as  a  light 
weight,  ready  desk  refer¬ 
ence.  The  eovering  is  green 
fahrikoid,  with  Monel  metal 
rims.  Capacities  range  from 
72 tol40 trunnion  wire  form- 
holders.  Card  or  form  sizes 
apjiliealile — .5  x  3,  6  x  4, 
8  X  5.  Either  Up-standing  or 
Down-hanging  forms;  Visi- 

;^i6 ' 


hilitv  or 
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POSTINDEX 


MODEL 


5 


FLAT-BOOKS 


Style  A6^APD  Desk  Flat-book 
Complete  with  Pockets 


COMPLETE  WITH  CELLULOID 
TIPPED  KRAFT  POCKETS 
FOR  DESK  USE 


yi"  VISIHILIT'I 


MODEL  5L 

BOOKS  BI,ACK  EABRIKOID  Wi  lli  POCKEIS 

For  Cards 

Style  No. 

Pockets 

Capacity 

5x3 

5\.^AP 

P53 

64 

6x4 

SUP/A* 

P61 

56 

8x5 

5 1.8  HI’ 

P85 

48 

MODEL  5 A 

ALUMINUM  BOOKS 

FOR  DESK  USE  W  ITH 

POCKETS  Wnil  KUHHEK  PUMPERS 

5x3 

A5HI’I) 

P53 

90 

6x4 

A6H1’I) 

P64 

82 

8x5 

A8HPD 

P85 

74 

MODEL  5 

ALUMINUM  BOOK  FOR  DESK  USE 

w  rni 

BUMPERS— WITH 

POCKETS 

5x3 

5Hi’D 

P53 

120 

6x4 

6I2PI9 

P64 

112 

8x5 

8APD 

P85 

104 

Steel  Book 

CO 

S8HPD 

P85 

104 

Duplex  Column  Book 

5x3 

55HPD 

P53 

240 

MODEL  5L  BOOKS— GREEN  FABIUKOID— ITU  POCKE  J’S 

8x5 

5LA83/2P 

P85 

104 

Style  SLASAP  Desk  Book 
Complete  with  Pockets 
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Style  5L5AP  Desk  Book 
Complete  with  Pockets 


POSTINDEX  DRAWER  CABINETS,  MODEL  8 


W  here  the  desired  system  should  coinhine  hoth  referenee 
and  posting.  Model  8  Cabinets  offer  several  distinct  advan¬ 
tages.  Idle  live  lines  of  Model  8  Drawer  Cal)inel  equip¬ 
ment  are  listed  below. 

'J'he  basic  Postindex  principles,  which  make  it  the  easiest 
system  to  install,  maintain,  and  operate,  are  fully  provided 
in  all  lines  of  Model  8  Drawer  Cabinets. 

d'he  ])atented,  self-aligning  trunnion  wire  form-holders 
make  certain  that  all  forms  and  cards  will  have  the  perfect 
lav-hack  which  is  such  an  outstanding  advantage  of  Post- 
index.  Precision-machined  trunnions  at  the  ends  of  the 


spring-steel  wires,  assure  exact  alignment  of  records — 
there  is  no  possihilitv  of  hidden  index  lines. 

All  trunnion  wire  form-holders  move  freely  in  drawer 
channels.  New  forms  are  always  easy  to  insert  anywhere 
or  old  forms  can  he  taken  out  and  reinserted  as  desired. 

All  four  sides  of  the  Postindex  form  are  equally  acces¬ 
sible  for  posting  and/or  reference.  In  posting,  no  form  need 
he  taken  out  of  the  holder.  Refding,  misfding  and  lost 
folded  sheets  are  automatically  eliminated. 

All  Postindex  signalling  methods  are  applicable  to  Model 
8  eipiipment. 


MODEL  8  CABINETS  ARE  MADE  IN  FIVE  LINES  THAT  SERVE 

A  WIDE  FIELD  OF  USEFULNESS 


1.  STANDARD — For  folded  l-])age  forms  and  auxiliarv 
form  combinations.  Visibility  and  . 

2.  DKFP  DRAW  FR  Trays  ]/l"  deeper  to  permit  use  of 
extra  heavy  forms  or  use  of  several  forms  on  the  same 
form-holder  without  problems  in  huild-up.  Visibility 

and 


3.  HINGE  CLIP — For  cards.  Regularly  equipped  with 
Artindex  patented  hinge  clips.  Visibility  3^"  and  3^". 

4.  POCKET — Equip])ed  with  Postindex  Kraft  Pocket 
holders.  Visibility  34^"  onlv. 

5.  Sll  ALLOW  DR  AW  IM{  Designed  for  use  with  less 
hulkv  records  wlu're  s|»acc  saving  is  vital.  Travs  ]/\"  less 
in  height  I  ban  Standard  cabinets.  \  isihility  3^",  3^^"or  34^  • 
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MODEL  8 


TANDARD  TYP 


The  Postindex  form  is  all  record 
surface.  It  is  removed  and  inserted, 
when  necessary,  with  practically 
the  same  ease  as  a  blind'’'’  file  card 
and  at  the  same  time  provides  the 
great  advantages  of  full  visibility. 


Six,  seven,  twelve,  thirteen,  nineteen  or  twenty  drawers  per  eabinet.  Visibility 
- — %-inch  or  3^-incb.  In  sizes  for  forms  3j^x3,  5x3,  6x4,  8x5,  10x6  and  12x6. 


4j 


8 


DRAW  E  R 


MODEL 


CABINETS 


Lve 


STANDARD— 6,  7,  12,  13,  19,  or  20  drawers.  Duplex  ^|' 
channel  units  furnished  for  4  form  sizes.  Single  column 
units  for  6  form  sizes.  Visibility  3^"  or  ]/i" .  Complete 
specifications  on  page  43. 

HINGE  CLIP — 6,  7,  12,  13,  19,  20  drawers.  Duplex  chan¬ 
nel  units  for  5  x  3  and  6x4  eards.  Single  column  units 
for  8x5  cards.  Visibility  3^"  or  ]/i'' .  See  page  44. 

DEf]P  DRAWER — 7  or  13  drawers.  Single  column  units 
for  8  X  5,  10  X  6,  11  X  6,  12  X  6  forms.  Drawers 
deeper  than  Standard  IVIodel  8  Cabinet  drawers.  Pro¬ 
vides  for  any  build-up.  Visibility  or  .  No  rest 
trays.  See  page  45. 

POCKET — 7,  13,  18,  or  20  drawers.  Postindex  Kraft 
Pockets  with  riveted,  celbdoid-tipped  margins.  Six 
pocket  sizes.  Visibility  ]/^"  only.  No  rest  trays.  See 
page  46. 

SH  ALLOW  DRAWER  12  or  20  drawers.  Single  column 
units  for  5  x  3,  6  x  4  and  8x5  forms.  Drawers  }/4''  less 
in  height  than  Standard  eahinets.  Visibility  3^",  3^"  or 
See  page  47. 

Postindex  Cabinets  are  built  with  the  new,  improved  slide 
suspension  used  in  all  drawers.  High  grade,  furniture  steel 
used  in  constrnetion.  Pin  tumbler,  cylinder  locks.  Regular 
finish.  Postindex  green.  Hand  grained  finishes  procurable. 
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>16''  f 

i  si  hi  lily 

Overall  Dimensions 

Curd 

No. 

K"  J 

isihilily 

hicluding  Hardware 

Size 

Drawers 

No. 

No. 

Card 

Card 

Holders 

Style 

Holders 

Style 

Width 

IFght 

Depth 

t  (For  in 

l(Forni 

Diches 

Inches 

Inches 

DUPLEX  DRAWERS 

Hires) 

H  ires) 

33>8  X  3 

i 

1111 

823787 

1 1-2- 

r  r  16 

9* 

24M 

13 

2626 

8237813 

1 1  -2- 

2iy2 

wires 

20 

4040 

8237820 

11* 

-Oi6 

24y 

5x3 

6 

1212 

82556 

948 

082556 

14* 

^32 

2iy 

7 

1414 

82557 

1106 

082557 

14* 

9* 

213^ 

5"  wires 

12 

2424 

825512 

1896 

0825512 

14* 

15M 

24y 

13 

2626 

825513 

2054 

0825513 

14* 

15M 

24% 

5x4 

6 

1152 

82556B 

900 

082 556 B 

14* 

^32 

24% 

7 

1344 

82557B 

1050 

082557B 

14* 

9* 

24y 

5"  wires 

12 

2304 

825512B 

1800 

0825512 B 

14* 

15M 

2434 

13 

2496 

825513 B 

1950 

0825513B 

14* 

15% 

2434 

6x4 

6 

1152 

82666 

900 

082666 

16* 

Q-3- 

^32 

2434 

7 

1344 

82667 

1050 

082667 

16* 

9* 

2434 

6"  wires 

12 

2304 

826612 

1800 

0826612 

16* 

15% 

2434 

13 

2496 

826613 

1950 

0826613 

16* 

15% 

2434 

SINGLE  COLUMN 

6 

606 

8256 

474 

08256 

8* 

9A_ 
”3  2 

2434 

7 

707 

8257 

553 

08257 

8* 

9* 

2434 

5x3 

12 

1212 

82512 

948 

082512 

8* 

15% 

2434 

5}/2''  wires 

13 

1313 

82513 

1027 

082513 

8* 

15% 

2434 

19 

1919 

82519 

1501 

082519 

8* 

93-9- 

-Oi6 

24% 

20 

2020 

82520 

1580 

082520 

8* 

93-9- 

.jOi6 

2434 

6 

576 

8266 

450 

08266 

9-2- 

^16 

g-3_ 
^3  2 

24% 

6x4 

7 

672 

8267 

525 

08267 

9-2- 

^16 

9* 

2434 

12 

1152 

82612 

900 

082612 

9-2- 

^16 

15% 

2434 

63^2^^  wires 

13 

1248 

82613 

975 

082613 

9-2- 

^16 

iSH 

2434 

19 

1824 

82619 

1425 

082619 

9-2- 

^16 

9‘:i_9_ 

•^^16 

2434 

20 

1920 

82620 

1500 

082620 

9* 

23* 

2434 

8x5 

12 

1092 

827512 

852 

0827512 

IIM 

15% 

2434 

13 

1183 

827513 

923 

0827513 

IIM 

15% 

2434 

8"  wires 

19 

1729 

827519 

1349 

0827519 

11316 

23-2- 

ZO  1  6 

2434 

20 

1820 

827520 

1420 

0827520 

11316 

93-9- 

“^16 

2434 

6 

546 

8286 

426 

08286 

1 1  -2- 

1 6 

9-3- 
-'3  2 

2434 

8x5 

7 

637 

8287 

497 

08287 

1 1  -2- 

16 

9* 

2434 

12 

1092 

82812 

852 

082812 

1 1  -2- 

rr  16 

15% 

2434 

wires 

13 

1183 

82813 

923 

082813 

1 1  -2- 

16 

15% 

2434 

19 

1729 

82819 

1349 

082819 

1 1  -2- 

^^16 

9^-9_ 

wOl6 

2434 

20 

1820 

82820 

1420 

082820 

1  1  -2- 

16 

93-2- 

%Ol6 

2434 

10x6 

6 

510 

82106 

402 

082106 

1  6 

g_3- 

2434 

7 

595 

82107 

469 

082107 

1  3-2- 
r^i6 

9* 

2434 

10}/2"  wires 

12 

1020 

821012 

804 

0821012 

1  3-2- 

r  J 1 6 

15% 

2434 

13 

1105 

821013 

871 

0821013 

1  3-2- 

15% 

2434 

12x6 

6 

510 

82126 

402 

082126 

1  5-2- 
^^16 

9-3- 

^32 

2434 

7 

595 

82127 

469 

082127 

1  5-2- 
2^16 

9* 

2434 

wires 

12 

1020 

821212 

804 

0821212 

1  5-2- 

r'Ji6 

13M 

2434 

13 

1105 

821213 

871 

0821213 

1  5-2- 
r'J  1 6 

15% 

2434 

FOR 

MODEL  8 
STANDARD 
DRAWER 
CABINETS 


JCAFACITIES:  Capacities  are  eaiiie  as 
number  t)f  card  holders,  one  form  per 
liolder,  and  double  if  two  cards  are 
hung  on  each  card  holder.  This  applies 
to  card  sizes  in  taltle.  See  note  '^Card 
Sizes”  for  special  sizes.  See  note  "Two 
Forms  Per  Holder”  where  more  than 
one  form  is  to  be  used  per  card  holder. 

CARD  SIZES;  Special  card  sizes  are 
provided  for  by  changing  cover  plates 
and  form  rests  to  lit  depth  of  card. 
SPECIFY  CARD  SIZE.  Capacities 
change  with  depth  of  cards.  Increase  of 
1"  in  depth  of  card  reduces  capacity  5 
cards  per  drawer  column  A"  visibility 
and  4  with  visibility.  Likewise  de¬ 
crease  in  depth  of  card  increases  ca¬ 
pacity.  Check  with  factory  for  proper 
equipment  on  variations  of  more  than 
I"  in  depth  of  forms. 

TWO  FORMS  PER  HOLDER:  Two  28 
lb.  weight  4-page  forms  are  the  maxi¬ 
mum  for  visibility  and  two  32-lb. 
weight  4-page  forms  for  visibility. 
This  applies  to  sizes  shown  in  table.  If 
other  sizes  or  special  combinations  are 
contemplated,  check  with  factory. 

OFESF^T:  This  is  provided  where  form 
wire  is  longer  than  card.  Otherwise 
it  is  provided  in  any  cabinet  by  making 
the  card  narrower  than  the  form 
wire. 
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MODEL  8  CABINETS  .  .  .  STANDARD  TYPE 


FOR  HINGE  CLIP  FORMS 


Model  8,  Hinge  Clip  Line,  is  partieularly  valuable 
in  converting  vertical  card  file  systems  to  visible 
card  systems  in  a  simple,  easy,  uncomplicated  man¬ 
ner.  Tbe  patented,  trunnion  wire  form -holders  are 
furnished  with  Artindex  hinge  clips  (patented). 
Cards  are  processed  by  a  hand  punch.  See  page  54. 
Always  specify  form  wire  width  these  clips  are  to 
l)e  used  with. 


5x3  and  6x4  card  sizes  are  furnished 
in  6,  7,  12,  and  13  duplex  channel  drawer 
units.  The  8x5  card  size  is  furnished  in 
12,  13,  19  and  20  single  colunin  drawer 
units.  Visibility  or  Adjoining 

table  gives  complete  information. 


c^ycci-j^iC(itLi>iu—^OD^L  8 

'  DRAWER  CABINETS 


Regularly  supplied  with  hinge  clips  sujjicient  for  attaching  one  card  per  card  holder. 


Card  Size 

No.  of 

Visibility 

Visibility 

Outside  Dimensions 

in  re  Size 

Drawers 

No.  Forms 

Style 

No.  Forms 

Style 

fl  idth 

Height 

Depth 

5x3 

Duplex 

5"  Wires 

6 

1212 

X82556 

948 

X082556 

14^ 

^3  2 

243^ 

i 

1414 

X82557 

1106 

X082557 

14* 

-^32 

24^ 

12 

2424 

X825512 

1896 

X0825512 

14* 

15% 

24K 

13 

2626 

X825513 

2054 

X0825513 

14* 

15M 

243^ 

6  \  4 

6 

1152 

X82666 

900 

X082666 

16* 

9* 

243^ 

1  )uplex 

0"  Wir<‘S 

7 

1344 

X82667 

1050 

X082667 

16* 

9* 

243^ 

12 

2304 

X826612 

1800 

X0826612 

16* 

15M 

241^ 

13 

2496 

X826613 

1950 

X 082 66 13 

16* 

15M 

24H 

6 

546 

X82756 

426 

X 082 756 

11>16 

^32 

241^ 

8  \  5 

i 

637 

X82757 

497 

X082757 

llLe 

9* 

Suwle 

12 

1092 

X827512 

852 

X0827512 

11>16 

15M 

20/2 

13 

1183 

X827513 

923 

X0827513 

11>16 

15M 

243/^ 

8"  W  ire^ 

19 

1729 

X827519 

1349 

X 082 75 19 

ICfe 

9‘^JL 

241^ 

20 

1820 

X827520 

1420 

X0827520 

11>16 

1  6 

243/^ 
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MODEL  8  CABINETS 


DEEP  DRAWER  LINE 


Deej)  Drawer  Cal)inets  are  designed  for  use  with 
'^Mieavv”  records  when  the  extra  size  of  the  forms 
or  the  use  of  aii  unusual  number  of  forms  on  the 
same  holder  might  cause  undesirable  huild-up. 
Idiese  cabinets  are  made  with  drawers  deeper 
than  other  Model  8  Cabinets. 


There  are  six  sizes  of  trunnion  wire 
forin-holders-8,  83/^,  9, 10}^,  11,  and  123/2- 
Deep  Drawer  Cabinets  have  either  7  or  13 
drawers  except  the  11"  form -holder  size 
which  is  furnished  only  in  a  13  drawer 
unit.  Visibility  or  3^". 


jjicatLanj^  —  MODEL  8 
DEEP  DRAWER  CABINETS 


A 


Visibility 

Visibility 

Overall  Dimensions 
Includinsl  Hardware 

Card  Size 

No. 

W  ire  Size 

Drawers 

No.  Card 

Style 

No.  Card 

Style 

Width 

Height 

Depth 

Holders 

Holders 

Inches 

Inches 

Inches 

8x5 

7 

637 

82757-1^ 

497 

082757-1% 

11>16 

10% 

24% 

8"  Wires 

13 

1183 

827513-15^ 

923 

0827513-1% 

11% 

19 

24% 

8x5 

7 

623 

8287-1% 

490 

08287-1% 

lli% 

lOTs 

2'IM 

83^"  Wires 

13 

1157 

82813-1% 

910 

082813-1% 

11 -A 

19 

2'IK 

9x5 

7 

623 

82857-1% 

490 

082857-1% 

12% 

10% 

21% 

9"  Wires 

13 

1157 

828513-1% 

910 

0828513-1% 

12% 

19 

24% 

10x6 

7 

581 

82107.1||^ 

462 

082107-1% 

13-§- 

WVa 

24% 

101^"  Wires 

13 

1079 

821013-1% 

858 

0821013-1% 

13i% 

19 

2tJ4 

11x6 

11"  W  ires 

13 

1079 

8210513-1% 

858 

08210513-1% 

14% 

19 

it'A 

12x6 

7 

581 

82127-1% 

462 

082127-1% 

13A 

10% 

ii'A 

121^"  Wires 

13 

1070 

«21 213-1 

858 

0821213-1% 

I3A 

10 

24% 

Note:  No  resl  Irays  available  for  above  eabinels. 
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MODEL  8  CABINETS 
FOR  POCKET  FORMS 


Equipped  with  Postindex  Kraft  Pocket  holders, 
this  line  is  particularly  useful  in  converting  exist¬ 
ing  vertical  card  systems  to  visible  card  systems. 
All  pockets  are  hung  on  the  patented,  self-aligning 
trunnion  wire  form -holders. 

The  pocket  holders  have  a  celluloid-tipped  mar¬ 
gin  secured  by  a  copper  rivet.  Cards  are  slipped  un¬ 
der  the  celluloid  margin  and  top  corners  are  tucked 
through  slots  in  the  pocket. 

Six  different  sizes  of  Postindex  Kraft  Pockets  for 
card  sizes  from  5  x  3  to  12  x  6.  visibility.  Com¬ 
plete  specifications  are  given  in  the  accompanying 
tables. 


c^yecL^Lcation^—WiODEL  8 

CABINETS,  POCKET  TYPE 

Equipped  with  Pockets  for  cards  and  with 
celluloid-tipped  margins.  14  inch  exposure. 


REGULAR 

DRAWER  TYPE 

Overall  Dimensions 

Kraft 

Kraft 

Number 

Number 

Style 

Shortest 

Including  Hardware 

Card  Size 

Pocket 

Pocket 

of 

of 

Numbers 

Adaptable 

Width 

Style  No. 

Size 

Trays 

Forms 

W  ire  Size 

Height 

Depth 

7 

546 

057 

9^ 

2434 

5  X  3 

F53 

514  X  314 

13 

1014 

0513 

3% 

15M 

2434 

P53 

20 

1560 

0520 

23% 

24% 

634  X  414 

7 

5ia 

067 

634 

9% 

9^2 

24% 

6x4 

P64 

13 

962 

0613 

9% 

15M 

24% 

P64 

20 

i4ao 

0620 

9% 

23% 

24% 

DEEP  DRAWER  TYPE 

a34  X  514 

n 

L 

490 

oa7 

im 

mi 

24% 

«  X  S 

pa.s 

13 

910 

oai3 

n% 

19 

24% 

pa5 

la 

1260 

oaia 

UK 

9~2T_ 
-^3  2 

24% 

pa5 

m  X  514 

n 

i 

490 

097 

1234 

10% 

24% 

a  X  5 

pa5 

13 

910 

0913 

9 

12>l6 

19 

24% 

W  ith  OHset 

la 

1260 

0918 

12fl6 

^  3  2 

24% 

10  X  6 

IT  06 

1034  X  614 

7 

462 

0107D 

1034 

13% 

10% 

24% 

PI  06 

13 

a5a 

01013D 

13% 

19 

24% 

10  X  a 

iToa 

1034  X  ai4 

13 

754 

01013 P 

13% 

19 

24% 

iToa 

15% 

L0% 

24% 

103^.  11.  \  \y. 

IT  26 

1234  X  614 

1 

462 

0127D 

ny2 

15% 

19 

24% 

12  X  6 

IT26 

13 

a5a 

012131) 

.Xolt*:  ><()  r(‘sl  Irays  a\ailal)le  for  deep  tray  ealiinels.  If  two  cards  per  pocket  are  desired  s[)eeify  “A”  Pockets  after  style  immher. 
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MODEL  8-S  SHALLOW  DRAWER  CABINETS 


1 

i 


THE  DIFFERENCE  A  QUARTER-INCH  MAKES 

The  obvious  space  economy  effected  in  the  Sliallow  Di*awer 
line  is  achieved,  primarily,  hy  reducing  tray  heights  a  full 
quarter-inch  in  comparison  with  tray  heights  of  Standard 
8  Cabinets.  The  height  of  the  Shallow  Tray  is 
compared  with  1^"  for  Standard  Trays  and  for  the 
Deep  Drawer  Cabinets.  Further  compactness  also  is 
gained  in  the  room  given  to  the  accommodation  of  wires  and 
records.  There  are  a  great  many  records  of  a  simplified 
nature  which  do  not  need  the  tray  depth  of  the  regular 
Standard  models  and  the  shallow  trays  are  ample  to  house 

such  simplified  forms  without  having 
waste  fd  ing  space. 

OPTIONAL  EXPOSURE 

Another  noteworthy  feature  of  the 
Shallow  Drawer  line  is  the  addition  of 
an  optional  visibility  exjiosure, 

which  meets  the  demand  for  more 
capacities  than  the  visibility  and 
deeper  visible  margin  than  the  staml- 
ard  and  most  freipiently  used  visi¬ 
bility.  'fhe  Shallow  Drawer  Styles  are 
available  iu  all  three  of  these  exposures. 


MEET  THE  DEMAND  FOR 
SPACE-CONSERVING  UNITS 

SPACF]  restrictions  frecpiently  make  even  the  com])act 
Standard  Model  8  Postindex  Cabinets  appear  large  for 
the  room  available.  Recognizing  the  desire  under  such 
circumstances  for  visible  record  cabinets  that  would  he 
materially  smaller  in  size,  without  any  sacrifice  in 
wire  capacities  for  holding  forms  or  cards,  the  Postindex 
engineering  department  has  designed  the  new'  Model 
8-S  Shallow  Drawer  Cabinets.  The  definite  saving  they 
accomplish  in  height  is  accurately  illustrated  l»y  this 
picture  which  shows  the  new  Style  2812  in  comparison 
with  the  Standard  Model  8  Style  82812. 
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MODEL  8-S  SHALLOW  DRAWER  CABINETS 


NO  CHANGE  IN  COMPARABLE  WIRE  CAPACITIES 


The  wire  capacities  in  each  tray  and  in  each  cabinet  of  tlie  Shallow  Drawer  Styles  are  fully 
equal  to  the  companion  models  in  the  Standard  Cabinets.  For  example,  Model  8-S  Style  2812 
and  Standard  Model  8  Style  82812  both  have  12  drawers  and  the  equal  capacity  of  1092  forms 
with  exposure.  But  the  Shallow  Drawer  cabinet  stands  less  in  height,  and  is  3^"  less 
in  width.  Similar  space  savings  apply  to  the  20-tray  cabinets  which  are  5^"  less  in  height  in 
the  Shallow’  Drawer  line. 

There  are  two  cabinet  heights  (12  or  20  drawers)  in  the  6x4  and  8  x  .5  sizes.  The  5x3  has 
only  one  cabinet  height  for  20  drawers. 

4  he  Shallow’  Drawer  line  provides  for  three  w  idths  of  forms  and  cards;  5"  trunnion  wires, 
6"  trunnion  wires  and  8"  trunnion  wires.  This  anticipates  the  standard  depth  of  forms  or 
cards,  which  can  he  full  3",  4"  or  5"  in  depth.  The  records  can  he  32  Ih.  or  36  Ih.  ledger 
substance  weight,  single  leaf  forms,  with  1"  flap  for  attachment  to  the  trunnion  wire — 
or — the  regular  4-page  form  printed  on  32  Ih.  substance  ledger  ]>aper  —  or  —  the  90  Ih.  and 
110  Ih.  Index  Bristol  card  of  two  j)ages,  hut  not  tab  cut  or  two  on  a  wire.  Two  tab-cut,  90 
Ih.  Index  Bristol  Cards  can  he  used  on  one  exposure  trunnion  w  ires;  Card  depth  either 
3",  V  or  5". 


€ 
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MODEL  8.S  SHALLOW  DRAWER  CABINETS 

CARD  OR  FORM  WIDTHS  DETERMINE  OFFSET  SIGNALLING 


To  effect  the  space  reductions  obtained  with  the  Shallow  Drawer  Cabinets,  no  offsetting 
is  provided  for  in  the  length  of  the  trunnion  wires.  That  is,  the  full  card  or  form  sizes 
(5  X  3,  6  X  4  or  8  X  5)  fit  the  trays  without  any  offsetting  or  '"sliding'’  room.  However, 
where  offsetting  is  essential,  it  can  of  course  be  readily  provided  by  simply  reducing 
the  widths  of  the  card  or  form.  This  means  that  the  5"  width  would  be  made  4^", 
the  width  and  the  8^^  width  reduced  to  1^2  -  This  permits  perfect  offsetting  in 

the  regular  manner. 

If  Artindex  hinge  clips  are  used  to  hang  cards  suitably  notched  and  slotted  for  the 
purpose,  the  hinge  clips  will  be  furnished  without  extra  charge  to  the  extent  of  two 
clijis  to  each  wire  up  to  the  w  ire  capacity  of  the  cabinet.  In  ordering,  this  type  of  equip¬ 
ment  should  be  indicated  by  using  the  style  number  w  ith  a  prefix  in  front  of  those  appear¬ 
ing  previously.  Thus  X-02520  means  that  the  cabinet  will  be  supplied  with  hinge  clips. 

The  Shallow  Draw  er  Cabinets  are  made  in  exact  accordance  with  Postindex  enmneer- 
ing  standards.  The  construction  is  strictly  on  a  par  with  the  Model  8  Standard  Cabinets, 
including  a  lock  for  each  cabinet,  shelves  between  each  drawer  and  the  same  type  of 
extension  arm. 


MODEL  8-S. 


-SHALLOW  TRAy  CABINETS 


Overall  Dimensions 

sihilitv 

Vi  sihilitv 

]/''  Visihilitv 

Including  Hardware 

Card  Size 

No. 

H  ire  Size 

Drawers 

No.  Card 
Holders 

Style 

No.  Card 
Holders 

Style 

No.  Card 
Holders 

Style 

Width 

Height 

Depth 

5x3 

5"  Wire 

20 

2020 

2520 

1720 

Z2520 

1580 

02520 

84l6 

18-H- 

21H 

6x4 

12 

1152 

2612 

984 

Z2612 

900 

02612 

9346 

n% 

243^ 

6"  Wire 

20 

1920 

2620 

1640 

Z2620 

1500 

02620 

mi 

241^ 

8x5 

12 

1092 

2812 

936 

Z2812 

852 

02812 

11316 

iiM 

243^ 

8"  Wire 

20 

1820 

2820 

1560 

Z2820 

1420 

02820 

11>16 

13H 

243^ 

Note:  No  rest  travs  available  for  above  cabinets. 
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Postindex  Model  8  Units 
Large  Utility  Company 


Postindex  Model  12  Rotary  Stands 
Tennessee  Valley  Authority,  Knoxi’ille,  Tenn 


5  Flat 
’  Bottling 


Postindex  Model  8  Units  Postindex  Model  3B  Reference  Stands 

Large  Utility  Company  Associates  Investment  Co.,  South  Bend,  Ind. 


Postindex  Model  8  Drauer  Units 
Guaranty  Title  and  Abstract  Co.,  Miami,  Fla. 


I*ostindex  Model  8  Draicer  Cabinets 
Tennessee  I  alley  Authority,  Knoxville.  Tenn. 


iiiiiii  iimitiuin  fiiiiiiiiiiii 


POSTINDEX  TUBULAR 


STANDS 


FOR  MODEL  8  CABINETS 


Postindex  Tubular  Stands  are  ruggedly  constructed 
of  V'  steel  tubing  and  angle  steel.  They  have  fin¬ 
ished  steel  top,  grooved  to  receive  the  footings  of 
Model  8  Drawer  Cabinets.  Storage  shelf  at  bottom. 

Standard  height  28''  including  hard-rubber  casters 
on  Styles  165A  and  240.  On  Styles  350  and  475, 
wide-tread,  cast  iron  casters  are  used. 

These  stands  facilitate  moving  Postindex  equip¬ 
ment  from  department  to  department  as  need 
arises.  They  may  also  be  had  in  desk  height — 303^". 


Dimensions 


Style  No.  Capacity 

Uidth 

Height 

Depth 

165A 

One  8256  or  826613  unit 

Two  8256  or  82512  units 

\bw 

CO 

24H" 

240 

Two  8266,  82612,  8286  or 
82812  units 

24" 

28" 

25" 

350 

Three  8286  or  82812  units 

Two  82106,  821012,  82126, 
821212,  825513  or  826613 
units 

35" 

cc 

25" 

485 

Four  8286  or  82812  units 
Three  82106  or  821012  units 
Three  825513  or  825512  units 
14iree  826613  or  826612  units 

48  K" 

28" 

25" 
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POSTINDEX  MOVABLE  TABLES 

TABLES  FOR  MODEL  8  CABINETS “ MODEL  1  UNITS  AND  MODEL  5  CABINETS 


Equipped  with  I  lard -rubber  casters  and  Artolin 
working  tops  with  bronze  binding  edge,  these  Mov¬ 
able  Tables  are  designed  for  use  with  Model  8 
Drawer  Cabinets.  They  may  also  be  used  with 
Model  1  Rapid  Stacks  or  Models  5  and  7  Flat- 
book  Cabinets. 

The  standard  fmisb  is  the  attractive,  durable. 
Postindex  green  matching  other  Postindex  equip¬ 
ment.  These  tables  are  neat,  unobtrusive  and  fit 
into  any  offiee.  Brokerage  firms  find  these  tables 
very  eonvenient  for  use  with  Postindex  Rapid 
Stacks. 


SPECIFICATIONS 

MOVABLE 

TABLES 

W 

11 

2t25 

Two  Slvle  82812  or  two 

Model  1,  (8M") 

21" 

28 

3525 

Three  Style  82812  or  three 

ModelT,  (8j4") 

35" 

28 

I) 

25* 


25* 


POSTINDEX  STEEL  TABLES 


FOR  POSTINDEX  VISIBLE  FILE  UNITS 


Style  No.  600 — Steel  Top  Table,  two  sliding  shelves.  Accommodates 
5  Model  8,  8^2"  Draiver  Cabinets.  Available  icith  heavy  duty  casters. 


The  Postindex  Style  No.  600  Steel  Top  Table 
(above)  is  strongly  constructed  and  especially  de¬ 
signed  for  use  with  Model  8  Drawer  Cabinets.  This 
attractive  table  is  built  with  a  steel  top,  two  sliding 
shelves,  and  tapered  legs  with  bronze  footings. 

The  table  illustrated  below.  Style  No.  6040  has  a 
working  top  of  durable,  resilient  Artolin  and  is 
particularly  designed  for  use  with  Flat-books, 


Models  5  and  7  and  Rapid  Stacks,  IModel  1.  When 
Model  7,  two-way  Flat-book  Cabinets  are  used, 
tables  are  placed  back-to-back  with  the  cabinets 
resting  on  each  table. 

The  standard  finish  is  the  attractive,  durable, 
Postindex  green.  Grained  finishes  may  also  be  ob¬ 
tained. 


SPECrFfCATrONS 

Dimensions 

Style  No.  Capacity  Width  Height  Depth 

600  ■  60"  28"  25" 

"to  accoinniodale: 

5  Styles  8286  or  82812 

4  Styles  82106  or  821012 
4  Styles  825513 

6  Styles  8256  or  82512 

6040  60"  28"  40" 

'to  acconimoilale: 

2  Model  5  (^aOinets  of 
16  or  20  book,  capacity, 
or  4  if  stacked  one  above 
the  other. 
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POSTINDEX 


ACCESSORIES 


POSTINDEX 

PUNCH 

MACHINES 


Hinge  Clip  Punch— /or  Hinge  Clip  Cards 
Whenever  cards,  visible  or  vertical  type,  need  to  be  quickly 
adapted  for  use  in  Postindex  Visible  Files,  this  punch 
makes  the  change  a  simple  matter.  The  card  is  swiftly 
notched  and  slotted  permitting  instant  attachment  of  two 
patented  Artindex  Hinge  Clips  which  fasten  on  the  regular 
trunnion  wire  form-holder.  Punch  available  for  loan  or 
may  he  purchased. 


Thumb-Nail  Punch— /or  Celluloid  Tips 
This  punch  is  for  processing  Postindex  Visible  File  forms 
and  cards  to  take  Postindex  celluloid  tips.  It  makes  cres¬ 
cent  shaped  cuts  on  the  visible  edge  of  the  form  or  card  so 
celluloid  lips  may  he  slipped  on  and  securely  held  in  place. 
This  enables  Postindex  users,  or  those  adapting  present 
records  to  Postindex,  to  make  a  quick  conversion  of  their 
present  system  to  a  Postindex  celluloid  tipped  installation. 
Drophead  must  l)e  minimum  Punch  available  for  loan 
or  may  he  purchased. 


BETTER  SIGHT  COPYHOLDER -3T 


It  speeds  up  the  work,  keeps  errors  at  a  minimum,  and 
brings  new  ease  and  comfort  to  your  employees.  Positioned 
at  the  correct  reading  angle,  the  holder  has  a  movable  paper 
clip  and  an  adjustable  line  guide.  The  Fluorescent  Lamp 
supplies  high-quality,  glare-free  illumination.  It’s  the  com¬ 
bination  of  the  perfect  holder  and  the  perfect  lamp! 


Filing  Inches  Per  Case  SSj/g 
N -25320  vvilli  round  rods,  2-dr.  Cabinet  for  5x3  cards 
N-26120  with  round  rods,  2-dr.  Cabinet  for  6x4  cards 
N-28520  wilb  round  rods,  2-dr.  Cabinet  for  8x5  cards 
In  ordering  specify  ’Ucitli  rods"  if  desired  as  these  units  are  not  regularly 

supplied  u  ith  rods. 


TRANSFER  CABINETS 

When  the  Postindex  forms  are  filled  and  it  is  desirable  to 
keep  them  for  reference  they  may  he  transferred  to  Art 
Metal  Card  Cabinets  as  illustrated.  These  cabinets  can  be 
fitted  with  round  rods.  The  Postindex  forms  can  be  punchedj 
to  fit  these  rods  in  the  bottom  of  the  drawer  and  are  thus 
held  in  perfect  order.  The  transferred  forms  are  filed  verti¬ 
cally,  folded. 

The  sizes  listed  are  carried  in  stock.  Larger  sizes  will  be 
made  to  order.  All  drawers  have  hail  suspension  and  are 
fitted  with  Art  Metal  patented,  positive-lock  compressor. 
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POSTINDEX  USERS  BENEFIT  THROUGH 
CONTROL  THAT  SAFEGUARDS  PROFITS 

Re  su  Its  in  benefits  that  Far  outweigh  the  cost  are  Found  in 
every  Postindex  installation.  Let  the  Postindex  representa¬ 
tive  show  you  how  Postindex  can  save  money  For  you. 


MANUFACTURERS 


RETAILERS  —  Continued 


Automotive  Parts  Manufacturer.  Inventory-  One  girl  keeps  all 
the  inventories  on  5,000  items  for  seven  warehouses,  giving  the 
home  office  complete  control  at  all  times.  (14,420)* 

Cigar  Manufacturer.  Equipment  J  ahiation.  The  method  employed 
eliminates  errors  in  branches  reporting  to  auditors  on  6,000 
items  at  New  York  Office.  Reports  now  in  possession  of  Auditors 
in  one  week  wdiere  three  to  four  weeks  formerly  required. 

(14,401)* 

Paints  and  Lead  Products  Manufacturer.  Sales  Promotion. 
The  sales  manager  knows  at  all  times  which  of  3,500  customers 
are  buying,  which  salesmen  are  getting  results,  what  products 
are  going,  and  what  territories  need  further  development. 

(14,494)* 


Department  Store.  Merchandise  Control.  A  weekly  resume  of  sales 
on  30,000  units  is  provided  to  guide  buyers  and  merchandise 
manager  in  New  York  department  store.  (14,405)* 

Coal  Dealer.  Customer  Record.  A  large  percentage  of  45,000  cus¬ 
tomers  are  easily  followed  up  by  telephone  because  the  records 
conveniently  show  time  to  reorder,  credit  status  and  condition 
of  accounts.  (12,085)* 

FINANCIAL 

Bank.  Safe  Deposit.  A  coordination  of  all  factors,  contract,  signa¬ 
ture,  deputy,  visits  to  box,  ledger  account,  release,  and  box 
record.  '  (13,014)* 


Drug  Manufacturer.  Pricing.  A  completely  visible  list  of  30,000 
items.  Invoices  are  priced  at  a  minimum  of  expense  and  greatest 
reduction  of  clerical  work.  (14,332)* 

Tobacco  Manufacturer.  Payroll  and  Social  Security  Tax.  A  com¬ 
plete  personnel  payroll  and  social  security  tax  deduction  record 
on  28,000  employees.  (14,443)* 

Steel  Manufacturer.  Customer  Code  Index.  Names  and  code  num¬ 
bers  for  30,000  customers  are  visibly  indexed  in  rapid  reference 
units  for  fast  coding  of  invoices  preliminary  to  tabulating 
statistical  reports.  (14,235)* 

Cutlery  Manufacturer.  Production  and  Cost.  Production  pro¬ 
cedure  is  controlled  and  costs  are  instantly  accessible  on  4,000 
jobs  from  the  time  the  job  starts  until  completed.  (14,433)* 

Gas  Locomotive  Manufacturer.  Inventory.  Inventory  on  18,000 
items  of  raw  material  was  reduced  $250,000.00  in  two  years  and 
sufficient  always  on  hand  to  supply  production  requirements. 

Text  Book  Publisher.  Sales  Record.  Three  different  records  con¬ 
solidated  into  one,  showing  what  each  of  7,000  customers  is 
buying  of  70  different  types  of  hooks.  This  covers  record  of  five 
years  purchases  and  samples  supplied.  (14,384)* 

WHOLESALERS 

Auto  and  Radio  Supplies.  Inventory.  A  record  of  sales  and  inven¬ 
tory  on  8,000  items  in  one  unit.  114,403)* 

Beer  Wholesale.  Customer  Record.  Credit  and  sales  information  on 
5,000  customers  is  instantly  on  tap.  Customers  failing  to  buy  in 
certain  period  are  automatically  signalled  for  attention  of  sales 
manager.  (14,077)* 

Chemical  Jobber.  Purchase  and  Inventory.  Purchase  and  inventory 
for  8,500  items  are  consolidated  into  one  record.  (14,071  )* 


Bank.  Mortgage.  A  complete  mortgage  control  covering  principal, 
interest,  insurance,  taxes  and  delinquency  follow-up.  (14,584)* 

Bank.  .Stock  and  Bond.  A  control  of  movements  of  securities  based 
upon  careful  analysis  of  trends.  ( 14,585)* 

Insurance  Broker.  Line  and  Ledger.  A  system  in  which  the  In¬ 
surance  Broker  has  a  complete  listing  of  eaeh  customer’s  policies, 
ledger  account  with  visible  follow-up  of  expirations  and  de¬ 
linquencies.  (14,586)* 

GOVERNMENT  DEPARTMENTS 

Federal  Social  Security  Board.  Old  Age  Pension.  A  ready  refer¬ 
ence  on  40,000,000  names  which  gives  cross  index  to  wage 
earner’s  record  of  earnings  and  to  determine  individual’s  account 
number  if  not  clear,  wrong  or  missing.  It  also  spots  duplication 
of  accounts.  (14,587)* 

State  Employment  Service.  Employee' s  Record.  Handling  of  inter¬ 
views  and  applications  by  unemployed  is  speeded  up  by  tbe 
visible  listing  of  all  unemployed  iu  state.  Besides  visible  showing 
of  name,  address,  account  number,  and  interview  date  the  names 
are  classified  by  color  into  "active,”  "inactive”  and  "on  in¬ 
surance.”  (14,588)* 

State  Unemployment  Insurance.  Employers'  Record.  All  the  em¬ 
ployers  in  State  coming  under  the  law  are  visibly  listed  for  quick 
checking  of  employers  tax  reports,  delinquencies,  field  contacts, 

also  for  processing  claims  of  unemployed.  ( 1 4,589)  * 

State  Old  Age  Assistance.  Grant  Record.  A  central  visible  listing 
of  all  aged  in  State  who  are  receiving  grants  enables  the  depart¬ 
ment  of  audit  and  control  to  audit  district  reports  with  speed 
and  accuracy.  (14,590)* 

County.  Tax.  A  county  treasurer  finds  that  his  indexing  of  all  pieces 
of  property  on  Postindex  Visible  records  saves  trouble,  time  and 
expense  for  taxpayers,  lawyers,  bankers  and  his  office.  (14,561)* 


RETAILERS 

Dairy.  Customer  Sales  and  Ledger.  Accounts  and  collections  for 
3,000  customers  are  easily  kept  up  to  date.  Better  customer 
relations  are  established  by  ability  to  watch  activities  of  route 
drivers.  (14,583)* 

Department  Store.  Sales  Employees.  Ratings,  training,  shopping 
reports,  transfers,  salary  changes,  errors,  absences,  tardiness, 
now  all  available  about  each  of  2,000  sales  employees  of  l^tge 
New  York  department  store.  (14,317)* 


INSTITUTIONS 

School.  Student  Record.  A  large  eastern  city  finds  problem  of  direct¬ 
ing  human  achievement  of  75,000  students  simplified  hv  a  com¬ 
plete  student  analysis  record.  (14,022)* 

Y.  M.  C.  A.  Membership.  A  middle  western  Y.  M.  C.  A.  finds  that 
membership  records  of  28,000  are  simply  and  easily  maintained. 
Memberships  are  follow'ed  up  ami  dues  collected  with  a  mini¬ 
mum  of  effort.  (14.03D* 


*This  number  identifies  the  installation. 
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POSTINDEX. ..THE  RIGHT  ANSWER  IN  MODERN  BUSINESS 


Page 
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Less  Build-up .  10 

Maximum  Visibility . 10,15 
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POSTINDEX  STANDARD  FORMS 

FOR  SMALL  OFFICE  REQUIREMENTS 

Postiiulex  Standard  lM>rnis  for  Small  Office  re(|uireinents  are  compact  systems  ...  complete 
in  themselves.  Kach  has  heen  carefully  planned  to  meet  the  specific  re(pnrements  of  the 
husiness  or  profession  for  which  it  has  heen  develojTCTl,  and  will  he  found  completely  adecpiate. 
h.ach  system  consists  of  one  conv  enient  Flat -Book  and  n<‘cessary  sets  of  four-page  forms. 


WtDt  i'fM  LtOGEft 


Rfccytp 


CO.?l<C)L 


FOR  DOCTORS 

COMPLETE  PATIENT  HISTORY  AND  ACCOUNT 

RECORD 

All  factors  of  patient  record  are  combined  in  one  4-page  standard 
form  C-2274.  This  includes  general  information,  diagnosis,  his¬ 
tory,  treatment  and  ledger  records.  Also  an  arrangement  to  signal 
follow-np  for  treatments,  or  delinquent  accounts. 

The  Obstetrical  Record  BB-79  may  he  combined  with  the  general 
record  merely  l)y  inserting  over  the  wire  as  indicated. 

(iENERAL  OFFICE  CONTROL  RECORDS 
This  group  includes  every  form  of  record  necessary  for  adequate 
business  control  of  your  practice.  Receipts  and  expenditures 
daily,  monthly  and  yearly  with  summaries  of  all.  The  form 
"Recapitulation  of  Receipts  and  Expenditures”  gives  yon  a  run¬ 
ning  picture  of  yonr  practice  for  an  eight  year  period.  You  know 
exactly  where  you  stand  any  day,  month  or  year. 


INSURANCE  too 
JNF  AND  LitXiEK  .  • 


lONlROl 


^ORMS 


FOR  INSURANCE  AGENTS 

LINE  AND  LEDGER  FORM 
The  Postindex  Line  and  Ledger  four-page  form  D-473  ]>rovides 
space  for  listing  complete  information  about  customers'  policies 
as  well  as  complete  ledger  account  over  a  period  of  many  years. 
-An  especially  imj)ortant  feature  of  this  form  is  the  provision  for 
visible  margin  signalling  to  indicate  date  of  expiration  of  policies 
and  follow-np  of  delimjuent  accounts. 

OFFICE  CONTROL  FORMS 

These  are  standard  forms  covering  all  office  husiness — a  run¬ 
ning  record  of  receipts  and  expenditures  with  monthly'  and  yearly 
summaries.  Recapitulation  Forms  provide  a  complete  ])icture  of 
yonr  husiness  over  an  eight  year  period. 


FOR  COMMERCIAL  ACCOUNTS 

POSTINDEX  CUSTOMER  LEDGER  FORMS 
Form  C-1588  has  end  balance  rulings  and  is  for  use  where  lengthy 
descriptive  entries  are  necessary.  Form  C-1148  has  double  balance 
ruling  and  space  for  brief  description.  The  8x5  form  when  open 
is  8  X  9^  giving  a  total  of  160  sq.  in.  of  [»osting  space  equal  to  a 
ledger  sheet  10  x  16. 

POSTINDEX  ACCOUNT  CONTROL  FORMS 
As  a  groiqi  these  forms  are  arranged  to  permit  dailv  postings  of 
cash  recei[>ts  and  expenditures  with  "recaps”  for  days,  months 
and  years.  The  master  form  "Recapitulation  of  Receipts  and 
Expenditures”  provides  a  continuous  picture  of  y'our  husiness  by 
months  over  a  period  of  eight  years.  Every  essential  fact  for 
study,  comparison  and  follow-up  is  at  your  finger  tips  —  there 
before  vonr  eves. 


FOR  DENTISTS 

PATIENT  HISTORY  AND  ACCOUNT  RECORD 

4'his  begins  with  clinical  and  systemic  information  acquired  on 
the  first  visit  and  continues  to  supply  accurate  history  of  all  sub¬ 
sequent  visits,  services  rendered,  dates,  time  required,  tooth  loca¬ 
tion,  chair  and  laboratory  work,  etc.  plus  bookkeeping  data 
as  to  payments.  Signals  are  provided  for  patient  notification  and 
collection  follow-np. 

POSTINDEX  PRACTICE  CONTROL  FORMS 

These  are  standard  forms  covering  all  office  husiness  —  a  run¬ 
ning  record  of  receipts  and  expenditures  with  monlhly  and  yearly 
summaries.  Recapitulation  Forms  provide  a  complete  picture  of 
your  practice  over  an  eight  year  period. 
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BUSINESS 


OVER 
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SERVICE  TO 


For  over  half  a  century  Art  Metal  Steel  Office  Equip¬ 
ment  has  heen  the  finest  you  can  huy.  Whether  your 
requirements  are  only  a  single  piece  of  equipment  or 
the  largest  office  installation,  you  can  always  be  sure 
Art  Metal  will  give  you  more  for  your  money.  Write 
for  the  complete  "Users’  Guide”,  a  catalog  of  all  Art 
Metal  Office  Units. 

Postindex  Visible  Files,  a  division  of  Art  Metal,  offers 
a  Catalog  of  Reference  Strip  Files  in  addition  to 
this  Postindex  General  Catalog. 


posTinon  cofflPflny 

A  DIVISION  OF  THE  ART  METAL  CONSTRUCTION  COMPANY 

Manufacturers  of  the  Complete  Line  of  Office  Equipment 

JAMESTOWN,  N.  Y. 


